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PHILOSOPHY
As a Catholic School, St. Gregory promotes the development of happy responsible children who realize how God fits into everyday life and who have a personal commitment to God’s way.  The children grow spiritually through classroom experience, liturgical planning and participation in prayer and worship. Students are given an opportunity to express creatively their growing relationship to God. St. Gregory recognizes the supreme worth of each individual student as God’s child and the importance of the family unit.  Through our children, we reach out to strengthen the faith and effectiveness of our St. Gregory families.  By fostering the development of a good self-image and self-discipline, St. Gregory reaches out to every aspect of growth; academic, spiritual, emotional, physical and social.

MISSION STATEMENT

St. Gregory Barbarigo Catholic Elementary School is an educational ministry which strives to ensure, through study, prayer, service and discipline, the Christian formation and the academic success of all its students in a nurturing and caring environment.  St. Gregory primarily serves Catholic families; however, we also welcome those who respect our Catholic values and beliefs.
OUR CATHOLIC IDENTITY

Before Jesus completed His time on earth, He taught His disciples His lessons of how to live and work according to God’s command.  He then sent them out into the world to share His Good News with the instruction to: “Go forth and do likewise”.  In receiving this command, the disciples understood that they were to take all that they had learned from Jesus and use it as a model for how they should live and instruct others to live.  It became for the disciples both their mission and identity.

At St. Gregory, we also strive to “Go forth and do likewise” by our faithful devotion to our Catholic identity.  Our Catholic heritage is part of everything we do and is seen as a living part of our school and our activities.  In our facilities, in our curriculum, and in our liturgy, evidence of our Catholic faith is present.  As a mission of the Catholic Parish of St. Gregory Barbarigo, we work hard to extend our Catholic identity beyond our walls and into our local community.  

MEET ST. GREGORY BARBARIGO, OUR PATRON SAINT

St. Gregory Barbarigo was born in Venice Italy in 1625.  With his father who was in the Italian diplomatic service, he traveled extensively throughout Italy and Europe.  At age 30, he earned a law degree but he was deeply disturbed by the lack of faith he observed in many of the leaders of the day.  His strong desire to renew and spread the Catholic faith, as well as a desire to heal divisions within the church, led Gregory to become a priest.

He was ordained in 1644 and was sent to Rome.  There he ministered to the sick and dying during a severe epidemic.  At the direction of Pope Alexander VII, St. Gregory saw to the construction of hospitals and sanitary facilities to help the stricken.

Recognizing the success of his efforts, the Pope consecrated Gregory a Bishop and Cardinal of the Church, he continued his work of building in the places he served.  He expanded his dedication to increasing the faith of the region by building schools.  After exhausting himself in God’s service, Cardinal Gregory died in 1706 at the age of 81.

On May 22, 1960, Gregory Barbarigo was the first saint canonized by Pope John XXIII; Pope John XXIII felt a close kinship with St. Gregory Barbarigo and maintained a life-long devotion to his work.

The parish of St. Gregory Barbarigo was one of the first to be formed following the death of Pope John XXIII in 1963.  In establishing our parish school, the work which St. Gregory begun in 1655 continues.  We have undoubtedly made him proud.  With his continued intercession, we will continue to build upon the foundation set down in the past years.

ACCREDITATION

St. Gregory Barbarigo Catholic School is fully accredited by the Louisiana State Department of Education and the Houma-Thibodaux Diocese.  We hold membership in the National Catholic Education Association, the Citizens for Educational Choice and are Brumfield Dodd approved.  
All teachers hold a Bachelors degree and some a Masters degree.  The faculty is certified by Non-public School Standards, LA Bulletin 741.  The staff includes a computer science teacher/technology coordinator, three full time paraprofessionals, a speech therapist and an adaptive PE instructor.  Assessment teacher services are provided through the Terrebonne Parish School System.  A secretary, bookkeeper and assistant administrator are part of the administrative team which assists the school principal.  Teachers, administration and staff participate in professional development workshops throughout the year.   
SAFE ENVIRONMENT

Those persons who work with or have regular contact with the children at school must be trained through the Diocesan Safe Environment Program. Anyone who plans to assist in the classroom or cafeteria, serve as a chaperone for any school function, or volunteer to work with students in any way, must be certified through the Safe Environment Program. Parents should contact the office for further information.
ORGANIZATIONAL STRUCTURE
St. Gregory Barbarigo Catholic Elementary School is a state-approved parochial elementary school that provides educational facilities for children in Pre-K through seventh grade. A certified lay principal staffs the school with qualified, dedicated laypersons committed to Christian educational excellence. It must be emphasized that the mission of St. Gregory Barbarigo Catholic Elementary School is the shared responsibility of parents, students, the principal, school staff, pastor and parishioners. 
ST. GREGORY BARABARIGO CATHOLIC ELEMENTARY SCHOOL ADVISORY COUNCIL

The Council shall be advisory to the principal and pastor in all school matters including, but not limited to, preparing and submitting proposed goals and objectives for the school. Such proposals shall be subject to the approval of the principal and pastor. The Council consists of the pastor (ex-officio), the principal of St. Gregory Barbarigo Catholic Elementary School (ex-officio), the administrative assistant (ex-officio) and up to nine lay members. The Advisory Council meets once a month except in July. Meetings are open to the members of the parish and to all parents of children receiving their education under the auspices of St. Gregory Barbarigo Parish. Those persons who would like to address the Advisory Council at a monthly meeting must contact the school office and be placed on the agenda at least one week in advance.

ST. GREGORY BARBARIGO CATHOLIC ELEMENTARY SCHOOL PTO - (PARENT TEACHER ORGANIZATION)
The objectives of this association:

1. To support the educational and strategic planning goals of St. Gregory Barbarigo Catholic Elementary School

2. To promote cooperation and understanding between the home and the school

3. To provide a channel of communication and interchange between parents and teachers

4. To strengthen home-school-parish-community ties

5. To provide a vehicle for community ties

OFFICE PROCEDURES

Parents and students can assist in helping our school operate in a safe, efficient, and effective manner by adhering strictly to the following:

Medication Policy

Parents are advised to give medication (prescription and nonprescription, including cough drops) at home on a schedule other than school hours. If it is necessary that medication be given during school hours, the following procedures must be followed:

Students are not allowed to keep any type of drug, prescription or over-the-counter on their person. This includes cough drops, breath mints or strips, lip balm, hand cream, and the like. Nonprescription medication will not be stored at school. If nonprescription medication is needed, parents must bring it to the office and administer it to their child at the appropriate time. Office personnel will only administer prescription medication to students after the proper paper work has been completed. The medicine must be in the original prescription bottle and properly labeled with doctor’s orders. A medication log will be maintained by the school for any prescription medication dispensed. In the case of illness or accident, the office will notify the parent or the person designated on the emergency card.  Arrangements will be made by the parent to pick up the child and sign him/her out for the day. No pupil who feels ill will be released without this procedure. Early dismissal for any other reason must be requested in advance in writing by the parent/guardian.
Students absent with contagious diseases must present a note from their doctor allowing them to return to school.
THIS POLICY WILL BE ENFORCED FOR THE SAFETY AND PROTECTION OF ALL CHILDREN.

Messages

Only messages of vital importance will be relayed to students during school hours. Please make children aware of any changes in routine dismissal before he/she leaves home in the morning. A note should be sent to school informing the teacher of the change in the child’s normal routine.

Visitors

Visitors should ALWAYS report to the office, sign in, and receive a pass upon entering the school building. Appointments with teachers should be made by calling the school office or sending a note/e-mail to the teacher. Visitors are required to wear appropriate attire when coming to school. This serves as a reminder that school is a special place. Visitors are required to sign out in the office before leaving campus.

Special Information Needed

Parents are expected to inform the administration and classroom teachers concerning students having physical, emotional, or mental conditions that require special considerations. In order to keep emergency information current, parents are required to notify the office, in writing, of any change of address, telephone, cell number or changes in parental job information. If parents become divorced and custody of the child is part of the decree, a copy of the court decree must be secured as part of the student’s file. This notification should be an official document signed by a judge.

Party Invitations
Invitations to private parties cannot be distributed at school unless all children (at least same-sex children) in the class receive one. 
Money

Any money sent to school for payment of any fee or bill must be placed in a sealed envelope, clearly marked with the child’s name, grade and section, purpose of payment, and teacher’s name. Each fee should be in a separate envelope.  All fees must be current at all times.  Any checks deemed NSF will be charged an additional $30.00 plus any applicable bank fees.
ADMISSIONS

Admission Policy

St. Gregory Barbarigo Catholic Elementary School does not discriminate because of race, national or ethnic origin, sex, age (according to the law), and any handicapping condition in its educational programs, activities or employment policies. A child entering Pre-K must be four years of age by September 30th of the school year of entry and be able to function in an all day program. A child entering kindergarten must be five years of age by September 30th of the school year of entry. A child entering first grade must be six years of age by September 30th of the school year of entry. Registration is conducted annually.
Order of Admissions:

1. All students currently enrolled in St. Gregory Barbarigo Catholic Elementary School

2. Siblings of students currently enrolled in St. Gregory Barbarigo Catholic Elementary School

3. Catholic students registered in St. Gregory Barbarigo Parish

4. Catholic students registered in other Church parishes

5. Non-Catholic students

Records Required of all New Students
Birth and Baptismal Certificate

Current Immunization Records
Report cards of previous grade (for students entering grades 1-7)

Copy of Social Security Card

Completed registration forms and all additional required paper work
Transfer Policy

Parents seeking to transfer their children from one Catholic school to another, or from a public/private school, must request that the child’s records be forwarded to the new school.

ATTENDANCE

Instructional time is of vital importance, therefore prompt and regular attendance at school is essential for successful class work and academic progress. In order to be promoted to the next grade, elementary students shall be in attendance a minimum of 160 days a school year. Absences should not exceed 20 days. This is in accordance with Louisiana state-adopted policies for non-public schools. Exceptions may be made only in the event of extended illness as verified by a physician or at the discretion of the principal. In the latter case, documentation of reasons for absences must be presented. Therefore, parents should monitor their child’s school attendance very closely. A doctor’s excuse should be obtained any time a child is taken to the doctor.

Arrival at School
All students in grades PS-7 who arrive at school before 7:30 A.M. will report to the cafeteria and sign in for the Before School Care Program. Students arriving after 7:30 A.M. should report to the area designated for his/her grade level. Students are not allowed in classrooms before school, during recesses, or after school unless a teacher is present. No one (students or parents) is to enter the classroom to retrieve items before or after school without the permission and/or presence of a faculty or staff member.

Tardiness 
Students arriving after the first bell has rung (7:55 A.M.) are considered tardy. Parents must escort their child to the office to sign in. A tardy notice will be issued to the child, which in turn must be given to the homeroom teacher. Excessive tardiness is subject to disciplinary action.

Absences 
Parents are requested to call the school office before 8:30 A.M. if a student will be absent. A student who has been absent must present to the teacher a written excuse from the parent or doctor on the day they return stating the reason for the absence, even though the phone call has been made. Parents are asked to report communicable diseases to the school office before the child returns to school. Any child returning to school after having a communicable disease must have a doctor’s excuse.

Excused Absence 
The student is absent for a justifiable reason such as illness or death/serious illness in the immediate family. The student is responsible for making up any work or tests missed. Excused absences may be granted to students who must go out of town to attend a funeral, wedding, graduation, or other special event of a member of the student’s family. Excused absences for other out of town travel will not be granted except under extreme circumstances.

School-Related Absence 
The student is absent due to a school related activity and is not counted as absent, but is responsible for the work missed.

Unexcused Absence  
If the student is absent from school for an unjustifiable reason or matter of convenience such as a family trip, vacation, or outing, the absence is unexcused. The student will have the opportunity to make up graded work for 100% of the grade earned. The student is responsible for all subject matter missed and assignments must be handed in and tests taken at the convenience of the teacher.  Excessive unexcused absences are subject to additional consequences.

Half-Day Absence  
The student is considered absent one-half day if they miss more than two hours. By the same token, they must be present for at least two hours to get half-day attendance.

Homework 
Parents can request that homework assignments be gathered for absent students. This request must be made by 8:30 A.M. by calling the school office. Parents can not pick-up assignments before 3:00 P.M..
Appointments 
Students who have medical or dental appointments which cannot be scheduled outside of school hours should bring a written excuse to the teacher at the beginning of the school day stating the time and reason for dismissal. Parents must come to the office to sign their child out. A doctor’s excuse must be submitted to the office upon return.

CHECKOUT PROCEDURE

Request for student checkout must be made in writing or in person at the school office. Parents are discouraged from checking out students early for extra-curricular activities or weekly lessons. Students will be marked tardy if checked out early for convenience. Students can only be released to adults listed on the student’s sign-out card. Students may only be signed out in the office; adults may not pick up students from the classroom.

MORNING DROP-OFF PROCEDURE

Bus transportation is provided by the Terrebonne Parish School Board for students in grades K-7 who attend St. Gregory Barbarigo. A teacher is on duty at the bus unloading area beginning at 7:30 A.M. to supervise drop-offs by bus or private vehicle.
DISMISSAL

If a change in departure is necessary a note must be brought from home by the student or a parent phone call must be made no later than 2:20 P.M.. We will not change a customary departure method on a child's word alone.

Walkers and Riders Pick-up Area  
Safety and security of all students is most important.  Students who walk home should stay on city sidewalks. Bike riders must exit the campus at the same time as walkers. Parents are not allowed to park in the school parking lot or enter the building, they are to stay in the car line and proceed to 7th Street where students are placed in cars by the duty teacher. Dismissal area is supervised until 3:00 P.M., students not picked up by this time will have to report to After School Care and parents will be charged the After School Care fee.

No student will be released except to a parent or carpool driver as they drive through the pick-up area. Parents may not walk to this area to pick up students. 

Bus Pick-up Area 
Students going home by bus are released to the bus pick-up area where they await bus pick-up under the supervision of duty personnel. If a permanent bus change is required, please contact the office for directions.

BEFORE/AFTER SCHOOL CARE

Before/After School Care is an optional program provided at a cost. Students are monitored by faculty members and are expected to follow all school rules and policies. Before School Care begins at 6:30 A.M. The After School Care Program, consisting of a supervised homework period, daily snack, and a monitored free play session, begins after dismissal and ends at 5:30 P.M. After 5:30 P.M. there is an additional charge per child for every minute the child remains. Parents or their designee must sign their child out each day. Payment is to be remitted on a weekly basis for the days the child has attended.

EMERGENCY SCHOOL CANCELLATION OR DISMISSAL

In the event of emergency situations regarding cancellation of classes or early dismissal of students, consult the local radio and television stations. Usually Catholic elementary schools follow the direction of the civil parishes as instructed by the Houma-Thibodaux Diocese Office of Catholic Schools. 

CURRICULUM

St. Gregory Barbarigo Catholic Elementary School is a state-certified diocesan school that stresses religious development and academics.

Instruction fosters moral formation and academic excellence. The curriculum includes classes in religion, mathematics, science, social studies, and language arts. It also includes physical education, band, computer skills and literacy, art, and library.
Religion Program

St. Gregory Barbarigo Catholic Elementary School exists to provide a Catholic education for its students. The religious activities are the core of the total school program and attendance/participation is required of all students. Religion is taught on a daily basis. The religion program is a comprehensive religious educational experience achieved through school liturgies, Sunday liturgies, reconciliation, and special activities and projects for events such as Christmas, Easter and Catholic Schools’ Week. Through examples of prayer, Christian love for each other and reflection on God’s importance to us, St. Gregory Barbarigo Catholic Elementary School students are afforded the opportunity to experience a nurturing Christian community as the foundation of their education. As parents, you are called on to act with a consciousness of Christ’s presence in your family life. Since the home is the center of family life, it is of the greatest importance that parents attend mass on weekends with their children.

Special Services

The school educational program will implement the Guidelines for Catholic Schools in the State of Louisiana for addressing individual student needs published by the Superintendent of the Catholic Diocese.  All faculty members have been trained in the guidelines and procedures with specialized interventions and strategies to be used in the regular classroom setting.  Limited specialized programs are available.  Title I services are available to students who qualify.  A teacher is provided by Terrebonne Parish weekly and a para-professional is provided by St. Gregory for additional help. Speech and Adaptive P.E. services are provided by Terrebonne Parish School Board.  Parents may request evaluations through the school administration or through Terrebonne Special Education Department.

Evaluation of Student Progress

Evaluation is an important component of the educational program. No single method of evaluation can present an adequate profile of strengths, weaknesses, accomplishments, and the potential and creativity of an individual student. Therefore, evaluation of a student’s work involves parents, teachers, and student. Parents are encouraged to contact teachers at any point during the school year when they wish to discuss their child’s progress. If a problem arises, parents are asked to communicate with the teacher first. If a conference is needed, the time and place will be scheduled at the discretion of the teacher. Appointments can be made by sending a note/email to the teacher or by calling the school office. If a teacher-requested conference is necessary, the parent will be notified.

GRADING
Pre-K and Kindergarten

The Montessori Program is being taught in Pre-K and Kindergarten.  This method allows the child to learn at his own level through the five senses.  Multi-sensory learning assists the child to explore his/her environment with an enthusiastic thirst for knowledge.  Furthermore, the Montessori Method is structured to assure the child’s success while increasing self-esteem.  Report cards are not issued, but a mid-year conference with parents is scheduled to note the students achievements.

Grades 1-7

Daily work, including recitation, participation, and assignments, as well as quizzes and tests given during the nine-week period, constitute the student’s grade. Graded assignments, tests, and averaging in the content areas will be calculated numerically.

Daily performance and the teacher’s evaluation of that performance will determine a student’s conduct grade.
Grading Scale

A 100-93.5
B 93-85.5
C 85-77.5
D 77-69.5
F 69 or below
Academic progress can be continually monitored by parents and students through Edline.  Progress reports are issued at mid-nine weeks and report cards are issued four times a year for first through seventh grade. 

Honor Roll

St. Gregory Barbarigo Catholic Elementary School maintains two Honor Rolls to honor student achievement in grades 1-7 during each nine weeks grading period.

Promotion/Retention Grades 1-7

The average grade for the school year shall be computed by taking the quality point values of the letter grades for the four nine weeks, adding them, and dividing by four to get the quality point average. 

In grades 1 and 2, a student who fails Reading will be retained. In grades 1 through 7, a student who fails two or more major subjects will be retained.  A student in grades 1 through 7 who fail one major and two or more minor subjects will be retained.

Major subjects are as follows:

Grades 1-3 Reading, Language, Math, and Religion

Grades 4-7 Reading, Language, Math, Social Studies, Science, and Religion

HOMEWORK POLICY

Homework is necessary to provide continuity of learning, enrich the curriculum, direct study, and encourage student responsibility and parent interest in the student’s school progress. Homework, which provides additional practice away from the classroom, is an important part of the learning process. All homework is the responsibility of the student.  Parents are to supervise and offer help as needed.  Parents should; provide materials and a quiet and well-lighted place to study, encourage the child to accept homework as an important part of education, arrange a flexible time schedule for homework, sign all test papers and official school correspondence, check daily as to the nature and extent of homework, notice the quality of the work done and insist that written work be properly spelled, neatly arranged and of good form, contact the teacher when the child repeatedly denies having homework, and insist that the child assume responsibility for completion of homework assignments.
Time Required

The time required to complete homework may vary depending on student ability. The time allotments below are designed to meet the needs of the average student. Studying for tests may require additional time.

1-3 – The average student should be able to complete homework in thirty (30) minutes to an hour.

4 -7– The average student should be able to complete homework in forty-five (45) minutes to two (2) hours.
Frequency of Homework
Homework is assigned on a regular basis for Monday through Thursday nights. Weekend assignments are given when necessary for continuity of the learning process such as completion of a unit, or studying for tests. No homework will be assigned on the night of PTC General Membership meetings or Open House. 
STUDENT SERVICES

Cafeteria

St. Gregory Barbarigo Catholic Elementary School participates in the Archdiocese of New Orleans Food Service Program. All students participate in the daily lunch program, and the fee is included in the tuition costs. Only in very rare medical cases, with written doctor’s orders, will exceptions be made. 

Computer Lab/Technology

Advancements in technology provide tools that may be utilized by students and faculty to enhance the learning environment and increase opportunities for learning. With the privilege of using technology comes the responsibility to use that technology in a way that promotes authentic learning within the mission and philosophy of St. Gregory Barbarigo Catholic Elementary School. Failure to use technology in appropriate ways may warrant disciplinary action.

The student and the parent agree that the student, not the school, is responsible for his/her actions while using the Internet, and the student and parent agree to release, indemnify and hold harmless St. Gregory Barbarigo Catholic Elementary School, its teachers and staff, for illegal and/or improper use of e-mail or the internet and/or for claims arising from student actions while at school or at home. 

Library

St. Gregory Barbarigo Catholic Elementary School library offers students the opportunity to expand their horizons through access to a variety of reading material. Students are encouraged to visit the library and read as much as possible.  Each class visits the library once a week. The librarian instructs students in library skills and etiquette during this period. 

Band

Band is offered to students in grades 5, 6, and 7.  Elementary band instruction is offered by Vandebilt Catholic High School.  Classes are taught on the Vandebilt campus. Parents provide transportation to classes and Vandebilt returns students to St. Gregory before school begins.
Field Trips

Field trips are planned by the teacher to enhance the instructional program and to motivate student interest in the subject matter.

Parental consent slips are required for all students participating in the field trip. Parents are asked to please remember that field trips are for the students and are not meant to be a family outing. Chaperones are secured by the individual teachers and must be Safe Environment certified. Students not meeting the school’s standards of discipline will, at the discretion of the teacher and/or administration, lose field trip privileges.

Extra-Curricular Activities

St. Gregory Barbarigo Catholic Elementary School provides an extra-curricular program to afford students opportunities for growth in all areas. A variety of clubs and activities is offered to students such as 4-H, Cross Trainers, Chess Club and Just Sat No. Other activities will be offered as resources and personnel allow.

DRESS CODE

By enrolling in St. Gregory Barbarigo Catholic School, the student and his/her parents accept the rules governing dress and agree to abide by these rules. When a student is not dressed properly for school, it is understood that it is the responsibility of the parents to bring proper attire. The administration is the official interpreter of uniform/dress guidelines. Anything that distracts from the learning environment or is not in keeping with the intentions of these regulations is prohibited. Parents should check with the administration of the school before purchasing any school clothing that does not conform exactly to these regulations.

Uniform Regulations

All clothing should be modest. None should be too tight or revealing. Articles of clothing should be clean, neat, and properly mended. The only authorized decoration on any article of clothing is the official St. Gregory Barbarigo school emblem. All articles of removable clothing should be labeled with the child's full name.

Jewelry

Jewelry should be kept simple. Girls and boys may wear wristwatches (with no beeping sound) and only small thin chains of gold or silver with a cross/religious medal. Rings, bracelets, or any type of wristband may not be worn. Small post earrings in gold, silver, white, or navy may be worn by girls only and must not protrude below the lobe of the ear. No hanging or loop earrings may be worn.  Teachers may confiscate any non-uniform jewelry. Confiscated jewelry will be turned in to the office.

Hair

Hair style should be a traditional, well-blended cut in its natural color. Boys’ hair must be cut clean around ears, above the top of the eyebrows when combed, and cannot extend below the top edge of their shirt collar. No strange or bizarre cuts are allowed including partially shaved heads, bowl-type, or undercuts. Girls must wear their hair as to not obstruct vision. Generally, this means hair should be above the top of the eyebrows or pulled away from the face. Girls may wear ribbons, bows, ties or headbands of solid navy blue, white or the fabric of the uniform. Barrettes, clips, bands, and other hair accessories must be navy blue, white, brown, silver or gold and small in type. Students are not allowed to wear extra hairpieces or extensions. Haircuts/hairstyles/hair accessories are subject to the approval of the administration.

Makeup/Fingernails/Tattoos

Makeup, lipstick, lip-gloss, fingernail polish, artificial fingernails, and tattoos are considered to be in violation of the standard dress code. No make-up of any kind is allowed.
Basic Uniform

Boys

Shirts: Light blue knit or oxford uniform shirt with the St. Gregory Barbarigo logo on left chest, short or long sleeve. Shirts are to be tucked in pants at all times. No long sleeve shirts are to be worn beneath short sleeve school uniform shirt. Solid white undershirts are allowed under the uniform shirt but cannot exceed the length of the outer sleeve.

Pants: Must be regular long or short navy uniform pants with belt loops. Pants must be worn at the waist. Pre-K and Kindergarten students may wear pants/shorts with a full elastic waistband (no belt). Uniform shorts may not be shorter than three inches above the knee when kneeling.

Belts: A black or navy belt must be worn at all times and must be the type that fits through the belt loops.

Socks: Solid white or navy knee/crew socks (free of logos or decorations) must be worn properly. Ankle/tennis/no-show socks are not allowed.

Shoes: Solid black leather sport shoe.  .   Any brand is acceptable; however, the entire shoe must be solid black, including the shoe logo. 

Girls

Blouses: White oxford cloth button-down collar (rounded collars are not acceptable) with the St. Gregory Barbarigo logo above left pocket, short or long sleeve, to be worn tucked in the skirts, shorts, pants, or jumpers. No color trim monograms allowed. Solid white undershirts are allowed under the uniform shirt but cannot exceed the length of the outer sleeve.

Skirts/Jumpers/Shorts:

Pre-K-3rd Grade-Uniform plaid jumper or plaid shorts.

4th-7th Grade-Uniform plaid pleated skirt or plaid shorts (skirt or shorts must be worn at the waist)

The length of the above uniforms must not be shorter than 3 inches above the knee when kneeling. 
Shorts:  School plaid walking short worn with white knit shirt with school logo.
Shorts worn under skirt:  Navy knit, gym style, elastic waist.  No jogging or softies.
Socks: Solid white, calf/crew or knee-length socks (free of logos or decorations) must be worn properly. Ankle/tennis/no-show socks are not allowed. Solid white or navy opaque plain tights may be worn under the skirt during winter months. School socks must be worn over the tights. No ribbed tights, nylon stockings, or leggings allowed.

Shoes: Solid white leather sport shoe.   Any brand is acceptable; however, the entire shoe must be solid white, including the shoe logo. 
Cold Weather Regulations
Classroom Garments
Must be solid navy or white, school emblem is optional.
Heavy Coats: Heavy coats for extremely cold weather may be worn outside only and may be any color (preferably a solid color).

Blue jean (denim) coats, athletic or starter jackets, military-style (camouflage) jackets, quilted vests and sleeveless jackets are prohibited. Logos on coats must be small and inconspicuous.

Spirit Day Guidelines

Spirit shirts, blue jeans of an acceptable nature as determined by administration, school shoes and uniform socks should be worn.

Schoolbags

Schoolbags should be appropriate to the grade level and the size of the student. When choosing a schoolbag, be sure your child can carry it. No oversized bags are allowed in the lower grades. Backpacks are to be worn over both shoulders and high on the back. Wheeled bags are allowed. Schoolbag ornaments are not allowed.

Lost Articles

Lost articles, when found, are placed in the Lost and Found boxes located in the office. Because articles of clothing are almost identical, sweaters, jackets, coats, etc. should be clearly marked with the student’s name in order to facilitate claims. Items unclaimed may be given to a charitable organization or to the P.T.O. Uniform Swap Program.
DISCIPLINE
Working toward Discipleship

St. Gregory Barbarigo Catholic Elementary students are expected to display a cooperative, positive attitude and be courteous, honest, respectful, and polite to teachers, school employees, other students, and visitors at all times. The ideal of discipline within all Catholic schools is to help students move from externally imposed discipline to self-discipline to discipleship. Emphasis is placed on the concept of correction rather than punishment. Proper discipline originates with parents as the first teachers and continues in the school through the development of the student’s appropriate attitude toward school and respect for authority figures.  Qualities that foster growth are closely related to the interpersonal expression of basic gospel values. The St. Gregory Barbarigo Catholic Elementary School Discipline Plan is designed to be proactive and progressive in nature and will help provide for the welfare and safety of all. This includes activities both on and off campus. All attempts will be made by the classroom teacher to correct behavioral problems. If unacceptable behavior continues, more serious interventions outlined in this plan will be utilized.

Student Responsibilities

Students are expected to conduct themselves in a manner that will reflect credit upon themselves, their parents, and the school at all times.

All students are expected to:

· Write in cursive unless special accommodations are prescribed (Grades 4-7)

· Refrain from writing on clothing or on the body at any time

· Strive for neatness and cleanliness

· Cover and take care of all textbooks furnished by the school

· Carry books to and from school in a schoolbag

· Abide by rules of individual teachers

· Complete assigned class work and homework on time - this includes reading and studying assignments

· Take seriously his/her responsibility to deliver messages and communications to parents

· Absolutely refrain from chewing gum on school premises or during school functions

· Bring candies or snacks from home only when requested by the teacher

· Properly use restrooms at all times

· Have all necessary books, supplies, assignments, band instruments, and personal items in their possession at the start of each school day - students will not be allowed to call home for such items.

School Yard Rules

· Students must remain in designated areas.

· Students must have a teacher’s permission to be in any building.

· The use of a hardball is prohibited at all times.

· The throwing of any foreign object (sticks, rubber chips, rocks, dirt, etc.) is never permitted.

· Loitering in restrooms is not allowed.

· Be courteous and safe at all times.

· Students are not to bring toys from home.

When the Bell Rings

· When the first bell rings, students stop, report immediately to their designated area, line up facing the front, and observe silence.

· No one is allowed to get water or go to the restroom after the bell rings.

· Teachers will meet students at their line up areas and escort them into the building. 

General Rules of Discipline

· Classroom and classroom-related behavior is the teacher’s responsibility. As much as possible, disciplinary action is taken directly by the individual teacher. A student is referred to administration when it is judged necessary because of the seriousness of the circumstances.

· Directions given to a student by any staff member including office personnel, teacher aides, cafeteria workers, custodial workers, duty teachers, or other supervising adult must be followed with courtesy and obedience.

· In cases of minor offenses, the teacher will discipline the student. Minor infractions can result in loss of privileges, extra work, or other penalties deemed necessary by the teacher as outlined in individual classroom policies.

· When repeated and continuous efforts on the part of the school administrators, teachers/faculty members fail to motivate a student toward positive results, more serious action will be taken.
Detention
Detention will be held on Friday afternoons from 1:30 P.M. to 2:30 P.M. in the school library.
A DETENTION MAY BE ISSUED FOR THE FOLLOWING VIOLATIONS:

1. Accumulation of three (3) Dress Code/Hair violations

2. Accumulation of three (3) Unexcused Tardies

3. Fighting

4. Disrespect for Authority

5. Inappropriate Language (Profanity), Gestures, Writing, Actions

6. Rude, Threatening, Harassing, Bullying Behavior toward students/and or adults

7. Defacing/Destroying School Property (Students may be required to pay for damage or replacement.)

8. Leaving Classroom or School Grounds without Permission

9. Inappropriate/Unacceptable Use of Technology (computer/internet/ resources)

10. Any other behavior deemed inappropriate by faculty/staff/administration

Severe Violations

Violations of these inappropriate behaviors or conduct unbecoming a St. Gregory student may incur an official school suspension.  Additional punishment also may be given at the discretion of the principal. 

· Threats, verbal abuse, bodily injury or any grave act of    disrespect to students, staff, teachers, or visitors.
· Vandalism or destruction of property.

· Possession of a weapon, or any instrument that could harm another person.

· Possession of or use of any product of alcohol, tobacco, or controlled substances (drugs).

· Leaving class/campus without permission. 
· Bringing to school cell phones, electronic media devices, laser lights, or similar devices.

· Plagiarism, cheating, stealing or lying.

· Behavior occurring off school property at non-school related functions which reflect negatively on the school’s image, philosophy or mission.

· Any behavior which endangers self or others or which causes damage to property.

· Fighting, instigating, or encouraging fighting
· Disrespect for authority
· Any other behavior deemed inappropriate by faculty/staff/administration
Suspension

If a student receives a suspension he/she will not report to school and receive a grade of  “F” for all tests and assignments missed.  Teachers will not be asked to provide home assignments, but the student will be expected to take his/her books home to study and keep up with class materials.  Action of suspension is reserved for the principal, and parents will be notified before the child is sent home.  No suspension may last longer than three days, during which school officials and parents will confer.  

Expulsion
Expulsion takes place only at the discretion of the principal in extreme cases where the student habitually violates school rules/policies or the behavior is detrimental to the safety of others and/or the reputation of the school. The criteria for the decision to take serious disciplinary action will always be based on the good of the individual student concerned as well as the common good of others in school.

Insurance

All St. Gregory Barbarigo students are enrolled in the diocesan insurance program that covers accidents that occur at school or during school-sponsored activities. This policy provides supplemental/secondary coverage with limited benefits. Injuries must be reported promptly to the school office and claims must be filed within 90 days. The diocese also offers 24-hour coverage for an additional premium. Forms for this coverage are sent home at the beginning of the school year.
Fire Drills

St. Gregory Barbarigo Catholic Elementary School conducts monthly fire drills. Students are expected to move in silence, following the posted procedure.

Campus as Smoke and Drug Free Zone

St. Gregory Barbarigo Catholic Elementary School is a smoke and drug free facility.

Student Policy on Harassment and Bullying

St. Gregory Barbarigo Catholic Elementary School is committed to promoting the worth and dignity of all individuals regardless of race, creed, religion, physical or mental disability, color, gender, national origin, age, political opinion, or personal appearance. The school will neither tolerate nor condone any act of bias, discrimination, insensitivity, or disrespect toward any person whether these acts are implicit or explicit, verbal or non-verbal. The school will neither tolerate nor condone any sexual advances or sexually derogatory or discriminatory remarks. This policy applies to the student both on and off campus. Students are introduced to conflict management and coping skills to be used for small problems and are encouraged to report incidents that may require adult intervention.

Possession of Firearms

Act 833 of the 1991 regular session of the Louisiana legislature creates the crime of carrying a firearm on school property. The crime is defined as the intentional possession of any firearm by an individual on a school campus during regular school hours or on a school bus. Whoever is convicted of the crime of carrying a firearm is subject to a maximum penalty of imprisonment at hard labor for not more than five (5) years. The law also requires that the principal notify the parents of any student who is arrested for carrying a concealed weapon on campus.
Possession of Electronic Devices

Electronic devices such as cellular or digital phones, iPods, MP3 players, beepers or pagers, radios, Walkman/CD players, electronic games, and laser pointers are not permitted on campus, unless expressed permission from the teacher or administration is obtained.

Bus Regulations

St. Gregory Barbarigo Catholic School utilizes the Terrebonne Parish School Board Transportation system in providing transportation for students to and from school. St. Gregory Barbarigo students must adhere to all bus safety rules as well as policies governing discipline for riders. Improper or unsafe bus conduct may merit disciplinary action, including suspension of bus riding privileges.

Search and Seizure Policy

A school official may search students’ belongings, including but not limited to handbags, briefcases, and book bags for reasonable cause, for purpose of maintaining discipline and order, or for health/safety reasons. The search may also take place when there are reasonable grounds for suspecting that the search will reveal the student has violated either the law or rules of the school.

School Authority

The ultimate authority in all school matters lies with the principal of St. Gregory Barbarigo Catholic Elementary School. The principal’s decisions regarding the implementation of school policy are final.
ACCEPTABLE USE POLICY
Information Technology 

(Network, Internet)
Revised May 2009
St. Gregory Catholic Elementary School

Houma, La 70360


The Internet offers a vast amount of information and resources to both staff and students.  The use of this information technology shall reflect the Catholic principles upon which the school is founded and support its educational goals as put forth in our mission statement.   Technology education has become an integral part of the total education process of students. The staff and students of our school will use technology for the acquisition of knowledge and skills which include the following; information management, communication, research, problem solving, creative expression design, and product development.  Our staff and students will be technologically literate by applying technology skills throughout the learning process in all curriculum areas.   In order for a student to use the St. Gregory School Internet connection, he or she must read the student section of this document and sign the agreement form.  In addition, a parent or guardian is required to read this document and sign the parent/guardian agreement. Only students with agreement forms on file will be allowed to utilize the Internet connection provided through the school.  All agreements will remain in effect until the Information Technology policy changes.  

Description:  The Internet is an electronic medium connecting computers worldwide.  Staff and students will have access to: 
1. Information and news from a variety of public and private sources. 

2. Opportunities to participate in online research projects with other schools.
3. Electronic communications with people around the world. 

4. The Internet as an instructional tool.
Policy Statement:  St. Gregory School shall maintain an environment that promotes ethical and responsible conduct in all online activities by staff and students.  Students may use the Internet only under the direct supervision of a staff member.  All who access the network shall adhere to the established purpose and rules of the network or risk cancellation of privileges and appropriate disciplinary action.  Any person using information technology shall be required to use such equipment and resources in a responsible, legal manner.  The school retains the right to monitor all computer usage and files for compliance with all regulations and/or procedures.  In addition, St. Gregory School will abide by all policies as set forth by the Diocese of Houma-Thibodaux. A copy is available through their office at the Pastoral Center in Schriever.

Access:  Internet access at St. Gregory School is coordinated through the Diocese of Houma-Thibodaux and the Archdiocese of New Orleans.  
Precautions:  St. Gregory School, the Diocese of Houma-Thibodaux and the Archdiocese of New Orleans have taken reasonable and prudent precautions to restrict access to controversial and inappropriate content and sites.  This is accomplished through several screening/filtering software products that are continually updated.  However, on a global network it is possible an industrious user may discover controversial information.  St. Gregory School firmly believes that the valuable information and interaction available on this worldwide network far outweighs the possibility that users may view material that is not consistent with the educational goals of the school.  

Warranties:  The educational programs governed by St. Gregory School and the Diocese of Houma-Thibodaux make no warranties of any kind, whether expressed or implied, for the service it is providing and will not be responsible for any damages users suffer.  These damages may include loss of data resulting from delays, non-deliveries, or service interruptions.  Use of any information obtained via the Internet and related technologies are at the user’s own risk. The staff, student, or parent/guardian will be responsible for any financial obligation incurred through the use of the Internet and related technologies that is not previously approved as part of the local budget.  

Privileges:  The use of the Internet is a privilege, not a right.   Inappropriate use will result in a cancellation of this privilege.  Each student using the Internet shall be advised of proper use of the network and will be monitored carefully.  The network administrator or teacher shall deem what is inappropriate and may limit or revoke use as required.  Students who use the Internet are expected to exhibit exemplary and responsible behavior that will reflect favorably on themselves, their family, their school, and the entire community.   Copyright Policy of educational programs governed by the school boards of the Diocese of Houma-Thibodaux and St. Gregory School mandates that all employees, volunteers and students will abide by the federal
copyright laws.  The aforementioned bodies do not sanction illegal use or duplication of copyrighted materials in any form.  Employees, volunteers, and students may copy, print or non-print materials as allowed by: 
1. U.S. copyright laws 

2. U.S. fair use guidelines

3. Specific licenses or contractual agreements 

4. Other types of permission 
Employees, volunteers, and students who willfully disregard copyright laws are in violation of policy, doing so at their own risk and assuming all liability.  
Acceptable Use:  The use of the Internet connection must be in support of education and research and consistent with the educational objectives of St. Gregory School.  Use of other of organizations’ networks or computing resources must comply with the rules appropriate for that network.

Unacceptable Use:  Transmission of any material in violation of any U.S. or Louisiana state law is prohibited.  Violations include, but are not limited to copyrighted materials, threatening, violent, or obscene material, or material protected by trade secret.  Other unacceptable uses include, but are not limited to: 
1. Commercial activities, product advertisement or political lobbying  

2. Any electronic transmission that may cause the school or any member of the school community  moral, physical, spiritual, social or emotional distress 

3. Game playing 

4. Use of social networking sites including, but not limited to, email, chats, instant messaging, blogging, etc.
5. Pornography, inappropriate language, information on bombs, etc. 

6. Unauthorized use of an other’s computer or password
7. Unauthorized access to another’s electronic folder/data 

8. Acts of vandalism (Vandalism is defined as any malicious attempt to harm or destroy data of another user or to damage hardware or software. This definition includes, but is not limited to, uploading or creation of computer viruses.) 

Plagiarism:  Plagiarism is the taking of ideas or writings from another person and offering them as your own.  It is unlawful and unethical (wrong).  Copying and pasting material and ideas into your own document is very easy to do.  However, quotation marks must be used when using exact words and credit must be given to the person who created the article or the idea.   

Violations:  If a student, staff member, or any authorized school user violates any of these provisions, his or her privileges shall be terminated and future access could possibly be denied.  In addition, appropriate disciplinary action will be taken.  The signatures at the end of this document are binding and indicate the parties who signed have read the terms and conditions and understand their significance.             
Student Section:  You are expected to abide by the generally accepted rules of network etiquette.  These include, but are not limited to, the following: 
1. Be responsible.  All work is to be done under the supervision of a teacher, staff member or volunteer. 

2. Be polite.  Appropriate manners and language are required. 

3. Be honest.  Illegal activities are wrong, even if no one sees you. 

4. Be wary.  Do not use personal photographs, personal addresses, 
personal phone numbers, or last names.

5. Be considerate.  Use the network in such a way that you will not disrupt the use of the network by other users. 
6. Be careful.  All communications and information accessible via the network should be assumed to be private property unless otherwise stated. 
7. Be smart.  Do not do anything with the computer or network that you think would get you into trouble. 
8. Be alert.  Tell your teacher immediately if by accident you encounter materials which you think violates the rules of appropriate use. 

Student Agreement:  I have read the Student Section and agree to its content.  I understand that any violation of this section will result in my privileges being taken away.  In addition, further school disciplinary action may be taken.   
Parental/Guardian Agreement:  As the parent or guardian of the below named student, I have read the document entitled Acceptable Use Policy--Information Technology---Network, Internet Use---St. Gregory School and agree to its content.  I understand that this access is designed for educational purposes and will be conducted under teacher and/or staff supervision.  I understand that St. Gregory School, the Diocese of Houma-Thibodaux and the Archdiocese of New Orleans have taken all reasonable precautions to screen/filter inappropriate and controversial material.  Therefore, I will not hold them responsible for materials acquired on the Internet.  


ATTENTION
WE ASK THAT EACH CHILD AND PARENT/GUARDIAN OF THE STUDENT SIGN, DATE AND RETURN TO THE SCHOOL OFFICE THIS ACKNOWLEDGEMENT OF A COMMITMENT TO SUPPORT THE POLICIES AND PROCEDURES FOUND WITHIN THIS HANDBOOK FOR THE CURRENT SCHOOL YEAR.
………………………………………………………………………

AS A MEMBER OF THE ST. GREGORY CATHOLIC SCHOOL COMMUNITY, I HAVE RECEIVED A COPY OF THE SCHOOL HANDBOOK.  I GIVE MY WHOLEHEARTED COOPERATION AND SUPPORT TO THE POLICIES, PROCEDURES, AND REGULATIONS INCLUDED IN THIS HANDBOOK.

_________________________________     _____________

SIGNATURE OF PARENT/GUARDIAN             DATE
_________________________________     _____________

SIGNATURE OF STUDENT                              DATE
_________________________________     _____________

SIGNATURE OF STUDENT                              DATE
_________________________________     _____________

SIGNATURE OF STUDENT                              DATE
_________________________________     _____________

SIGNATURE OF STUDENT                              DATE
RETURN TO SCHOOL OFFICE NO LATER THAN  ____________

