New Equipment Tag Request
Forward a copy of this form to the Central Office.
	Description of Item:
	 

	

	Serial #:
	 
	Date Received:
	 

	

	 
	
	 
	
	 

	Teacher/Staff
	
	Building/Site
	
	Room #

	

	Comments:
	 

	 

	 

	 

	 


Please attach a copy of any of the following items that you may have:
Purchase Order

Receipt for item purchased

Copy of check used to purchase item

