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Mission, Philosophy, and Objectives
t
he education process of St. Mark Catholic School addresses the developmental goals of the families, faculty, staff, and administration. 
Development

· Spiritual
· Moral

· Intellectual

· Personal

· Social

· Physical

Spiritual Development Catholic behavior and ideals are practiced and modeled. 
Moral Development   The values of Jesus Christ are taught for our students to emulate in their everyday lives.

Intellectual Development   Instructors teach to current trends in education.  Students are challenged to reach their fullest potential through planned sequences set forth by curriculum. 
Personal Development Students are encouraged to develop good Catholic moral and social attitudes to enable them to find their way to God’s kingdom.

Social Development Social opportunities are available to the students through extracurricular activities and service-oriented clubs to teach them to become active members in society and the Catholic Church. 
Physical Development Students realize their responsibility to keep their bodies and the environment healthy.

Mission Statement Our mission is to provide the leadership skills needed for students to succeed in an ever-changing society.  Such skills include, but are not limited to, the development of the individual mind, body and spirit guided by Catholic doctrine.  Through such doctrine, our St. Mark Catholic School and Church community will teach and guide each student to succeed and develop as a responsible and active community member. 
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School Advisory Board

t
he members of the St. Mark Catholic School Advisory Board include parishioners and parents of the St. Mark family.  
St. Mark school advisory Board, 2010-2011
· Fr. Richard Florek, Pastor
· Dr. Joseph A. Finley, Jr., Principal
· Mr. Henry Riess
· Dr. Ronald Albano
· Dr. Charles O’Malley
· Mrs. Keller Lanahan
· Ms. Cheryl Sansone

· Mrs. Carolyn Madigan
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Home and School Association

t
he Home and School Association is a union of parents and school.
St. Mark Home and School Association

 2010-2011
· Mrs. Carolyn Madigan
            Interim President
· Mrs. Karen Colasacco

     Vice-President
· Mrs. Cathy Marsala                                 Secretary   
· Mrs. Sylvia Gregory


             Treasurer
· Mrs. Janice Labat

       Event Coordinator
· Mrs. Jenny Scalisi

       Event Coordinator

· Mrs. Jackie Nadel 

            Media Relations

· Mrs. Dana Brookes


  Public Relations

· Mrs. Nina Pontino


Public Relations
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Parish Clergy

t
hree Franciscan Friars serve the St. Mark Parish.
Parish Clergy

· Fr. Richard Florek, OFM Conv.                                    Pastor
· Fr. Samuel Zebron, OFM Conv.             Parochial Vicar
· Fr. Germain Kopaczynski, OFM Conv.  Parochial Vicar
Administration, Faculty, and Staff

A
Administration, Faculty, and Staff

· Dr. Joseph A. Finley Jr.
Principal
· Mrs. A. Hart

Assistant Principal/Resource
· Ms. P. Bonomini             Administrative Assistant, Health Medication Supervisor

· Ms. Y. Prince          
Bookkeeper
· Mrs. M. Fulop

Pre-Kindergarten Instructor

· Ms. E. Schmid

Kindergarten Instructor

· Ms. S. Merrill
 
1st Grade Instructor

· Mrs. K. Gillis   
2nd Grade Instructor

· Mrs. C. Cassandra
3rd Grade Instructor

· Mrs. K Ausiello       
4th Grade Instructor

· Mrs. C. Shaffer                5th Grade Instructor

· Mr. R. Lanza                    6th - 8th Grades Language Arts Instructor,  7th Grade Homeroom

· Ms. T. Gagnon      
6th – 8th Grades Math Instructor, 8th Grade Homeroom

· Mrs. K. Ruiz
  
6th-8th Grades Religion, Social Studies Instructor, 6th Grade Homeroom

· Mrs. E. Eubanks              6th – 8th Grades Science Instructor

· Mrs. M. Gibbons
Computer and Media Center Instructor

· Mr. M. Brashears
Art and Music Instructor
· Ms. A. Adames-Shaheen
Spanish Instructor

· Mr. C. Barulic

Physical Education Instructor

· Mrs. B. Campbell             Guidance Specialist
· Mrs. M. Brown

Kindergarten Teacher Aide

· Mrs. D. Comfort
1st Grade Teacher Aide

· Ms. L. Bennett

2nd Grade Teacher Aide

· Mrs. J. Eleshewich
3rd - 4th Grades Teachers’ Aide/Extended Care Coordinator
· Mr. M. Blickle

Maintenance
· Mr. O. Sotomayor
Maintenance
team of exceptional individuals are dedicated to the education, development, and safety of the children at St. Mark Catholic School.
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Enrollment Process 

S
t. Mark Catholic School shall enforce the policy that, prior to admittance to or attendance in school, grades Prekindergarten through 8, each child present, or have on file with the school a certification of immunization for the prevention of those communicable diseases for which immunization is required by the Department of Health. (The 2007 Florida Statutes Title XLVIII, 1003.22)

Nonimmigrant Students must satisfy the requirements specified by the Department of Homeland Security, International Students and Exchange Visitors policy. (Regulation 8CFR 214.2 (f) Academic and Language Students)
Registration information is available from the Administration Office.
Requirements

· Physical Examination
· Immunizations

· Proof of Birth

· School Records
· Pastor’s Form
Physical Examination form is required for all students. The physical examination must have been performed within the last twelve months prior to annual registration and include vision and hearing screenings.
Certificate of Immunization (DH680), indicating compliance with the current, required schedule of immunizations must be presented prior to annual registration.
Proof of Birth must be an original Birth Certificate, Baptismal Certificate, or Passport for registration.  

School Records, including progress reports and standardized test results for transfer students, may be forwarded to the Administration Office.

Pastor’s Form Catholic families registered with a Catholic parish other than St. Mark, must submit a Pastor’s Form to the St. Mark Catholic School Administration Office to be granted the Participating Parish Member tuition rates.
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Tuition and Fees

The tuition rate differs for Catholic and Non-Catholic students. Families enrolling more than one child receive a tuition discount.
A
ccording to the policy of the Diocese of Palm Beach, registered, active, contributing members of a Catholic parish are eligible for the Catholic tuition rate. Therefore, Catholic families registered with a Catholic parish other than St. Mark, must submit a Pastor’s Form to the St. Mark Catholic School Administration Office to be granted the Participating Parish Member rates. Families registered with St. Mark Catholic Church need not submit a Pastor’s Form; eligibility is verified by the office at the time of registration.
Annual Fees

· Testing


$25 per new student

· Registration

$100 per child

· Books


$250 per child, Pre-K through Grade 8
· Science & Technology
$200 per family

· Art &  Supplies

$50 per child
· Education Enhancement
$300 per family
· Home and School 

$300 per family
Families who may experience difficulty in meeting the tuition and fee obligations may apply for financial assistance. Applications for this purpose are available in the St. Mark Catholic School Administration Office.  

Annual Fees
Participating Parish Member
[image: image2.wmf]The tuition rate differs for students enrolled in Pre-Kindergarten and Kindergarten through Grade Eight. Monthly tuition rates are based upon eleven months.
Pre-Kindergarten

Yearly Tuition per Child
Monthly Tuition per Child
Catholic 
$5,269


$479
Kindergarten – grade 8

   Yearly Tuition      
Monthly Tuition (based upon 11 months)

1 child

$5,269

$479
2 children

$8,503

$773
3 children

$11,022

$1,002
4 children

$12,056

$1,096
5 children

$13,101

$1,191
Non-Participating Parish Member
[image: image3.wmf]The tuition rate differs for students enrolled in Pre-Kindergarten and Kindergarten through Grade Eight. Monthly tuition rates are based upon eleven months.

Pre-Kindergarten

Yearly Tuition per Child
Monthly Tuition per Child
$ 7,271




$661
Kindergarten – grade 8



Yearly Tuition 


Monthly Tuition 

1 child

$6,732



$612
2 children

$10,802



$982
3 children

$15,169



$1,379
4 children

$16,214



$1,474
5 children

$17,248



$1,568
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Extended Care Program
The Extended Care program provides supervision until 6:00 p.m. every school day.  Under the supervision of experienced and caring individuals, children may complete homework assignments, enjoy play time and a nutritious snack. 
Extended Care Rates 
                  Weekly      Monthly  
1 child

$20/DAY

$200
2 children
$30/DAY

$235
3 children
$35/DAY

$275
4 children
$40/DAY

$290
The Extended Care monthly rate is prorated over ten months. Students are escorted to Extended Care at dismissal. School rules and policies regarding behavior and discipline apply to the Extended Care program. A late fee will be charged for any child picked up after 6:00p.m.  The fee is $10.00 for any portion of the first 15 minutes and $1.00 per minute thereafter. Parents must report to the school cafeteria to sign-out their children from Extended Care.  
Additional information is available from the Administrative Office and the Extended Care Coordinator. 
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School Lunch Program

The food service provider is Daidone Dining Services. Lunch is not available on days designated as 12:00 p.m. Dismissal. 

Order Procedure

Lunch tickets or a semester purchase will be required for the lunch program. Make checks payable to Daidone Food Service. A $25 returned check fee applies. 
Restrictions

Students may not purchase soda from the vending machines during lunch; regular, diet, or caffeine-free. Students are not permitted to share or trade lunch items with others. 

Supervised Lunch Schedule

Lunch periods
· Pre-Kindergarten

12:00 p.m. Served in the Early Childhood Center
· Kindergarten

11:00 a.m.  Served in the Early Childhood Center

· Grades 1,2


11:04 a.m.

· Grades 3,4,5

11:50 a.m.

· Grades 6,7,8

12:36 p.m.
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Health, Medical, and Safety Policies
Accidents and Injuries

The supervising faculty member or administrator shall be notified immediately in the event of an accident or injury.

Several faculty and staff member are trained in first-aid and Cardiopulmonary Resuscitation (CPR).  Access to Emergency Medical Services is available through 911.

Communicable Diseases

Students having or suspected of having a communicable disease or infestation which can be transmitted to others are excluded from school and not allowed to return unless they have been successfully treated and/or present a note from a physician indicating that they are no longer contagious. 
Medical Services

The clinic is for first-aid and emergencies only. It is not a place for rest, relaxation or naps. Students shall obtain a pass from their teacher prior to going to the clinic. Permission to go home must be given by the administration and by the parent. Parents must sign-out their child and provide transportation home. 
Medication
No medication of any kind shall be dispensed in the clinic unless:

1. The school’s Administration Office and the medical supervisor receive written notification from the parents.

2. The school’s Administration Office and medical supervisor receive a physician’s signed authorization. The physician’s statement must indicate the name of the drug, the dosage, and time interval.

3. Medication must be in a labeled container.

4. Medication must be secured by school personnel and administered by the medical supervisor. 

5. A record of the following is maintained:

a. the name of the drug and dosage

b. dates of all administrations
Closed Campus

St. Mark Catholic School is a closed campus.

1. Students are not permitted to leave the campus during the school day without parental permission and permission from the administration. 
2. During lunch, students must remain in the lunchroom.
3. During recess, students must remain in the designated recess location with the supervisor(s). All other portions of the campus are off-limits and are considered unauthorized. 
4. Food deliveries for students are not permitted. 
5. Leaving campus during the school day without proper authorization will result in disciplinary action. 

Visitors on Campus

St. Mark Catholic School is a closed campus and only those with official business are permitted on campus.
1. All visitors are required to check in at the main office and obtain a visitor’s badge. 
2. Students not registered at St. Mark Catholic School are not permitted as visitors on campus. 
3. This includes former graduates, out of town visitors, or friends from other schools. 
4. Persons on campus to provide transportation at the close of the day are to remain with their vehicles during school hours and are not permitted to interfere with the instructional school program in any way.

5. Visitors may not go to classrooms, cafeteria or any student area to locate a student unless Administration has directed them to do so. 
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Attendance
Students must attend school every school day of the school year. The parent/legal guardian of a child of compulsory age is responsible for the child’s daily school attendance. School staff, parents, and students are expected to work together to ensure that all applicable school attendance laws are obeyed.
A
bsenteeism, excused or unexcused, regardless of the reason, negatively affects the continuity of the learning process. As a student’s absenteeism increases, there is a greater responsibility for the school to deter future absenteeism, and there is a greater responsibility for the student to demonstrate that such absenteeism has not negatively affected performance mastery.  Mastery is defined as: earning a passing average for the nine-week marking period; and passing the nine-week assessment.  

Student responsibilities
· Attend class 
· Be on time
· Present absence excuses to instructor

· Make-up assignments
Student Responsibilities   XE "drop cap"  Students shall attend class on time, forward absence excuses to the homeroom teacher, and make-up assignments for excused absences in the time specified by the instructor(s).
Parent responsibilities

· Notify  school office,  561.732.9934
· Provide written excuse
Parent Responsibilities  XE "drop cap"  Parents shall notify the school office the morning of the absence. Upon return to school, a parent must provide a written excuse to the homeroom instructor indicating the date(s) and reason for the absence. A physician’s excuse is required for an absence of two or more days. 

Excused Absences


Excused absences

· Student Illness
· Medical appointment

· Death in the family

· Court

· Family Emergency

If a student is continually sick and repeatedly absent from school, he or she must be under the supervision of a physician in order to receive an excuse from attendance. Medical appointments are discouraged during school hours. The Principal determines and approves other individual student absences beyond the control of the parent or student. 
Unexcused Absences


unExcused absences

· Family vacations
· Incomplete homework
· Extracurricular activities
All absences, which have not been specifically identified as excused, are unexcused absences. Family vacations are unexcused absences. A grade of “50%” is earned for tests and assignments missed because of an unexcused absence per Diocesan policy. Absences due to suspension from school for a disciplinary problem are unexcused. Students are not afforded the opportunity to make-up work for unexcused absences. 
Tardiness

Tardy bell schedule

· Homeroom
 7:50 a.m.
· 8:00 a.m.
1st Period

· 8:46 a.m.
2nd Period

· 9:32 a.m.
3rd Period

· 10:18 a.m.
4th Period

· 11:04 a.m.
5th Period

· 11:50 a.m.
6th Period

· 12:36 p.m.
7th Period

· 1:22 p.m.
8th Period

· 2:08 p.m.
9th Period

Tardy students are disruptive to the learning environment and have a negative impact on student achievement. Prompt arrival to school is the responsibility of the student and parents. Late arriving students are tardy and must be escorted by a parent to the Administration Office to secure an Admittance Pass, prior to reporting to homeroom or 1st Period class.  

Students have sufficient time to get to class; therefore, when the tardy bell rings, the instructor informs the student that he or she is tardy and records the tardy in the attendance record. A Referral for Detention may be issued for every third incident of tardiness.
School Arrival and Dismissal

Student safety requires that children do not arrive at school before 7:30 a.m., and do not remain on school grounds after dismissal.  Students that remain on campus past 3:20 p.m., and are not enrolled in supervised, after-school extracurricular activities, are escorted to Extended Care. Parents must report to Extended Care, sign-out their children, and are charged for the supervision. 
Early Release

Early release requires a written notice from the parent to the instructor indicating the reason for the early release. Parents shall report to the Administration Office and sign-out the student. The student shall be called to the office for dismissal. The absence policy applies to an early release. 
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Learning Curriculum and Instruction

A general attitude and expectation for academic success exists at St. Mark Catholic School. Student learning styles are integrated into instructional planning and teaching strategies to ensure that all students are actively engaged in the learning process. 

T
Subject Areas

· Religion and Liturgy
· Mathematics
· Science
· Social Studies
· Language Arts
· Media
· Computer Literacy
· Physical Education
· Music
· Art 
· Spanish
he purpose, design, and implementation of the curriculum represent the mission of St. Mark Catholic School. A Catholic atmosphere, which is shared as well as understood by teachers, students, and parents, permeates all areas of the curriculum. Instructional decisions support the school’s academic goals, objectives, and priorities.  Evaluation of the curriculum is continuous and responds to student needs.

The goals and objectives for each subject area are determined by the Florida Sunshine Standards and the curriculum guidelines set forth by the Diocese of Palm Beach.

Assessment
assessment techniques

· In-class assignments

· Out-of-class assignments

· Subject area exams

· Standardized Testing
A
dministrators and teachers gather information about individual students and groups of students to monitor student achievement as well as to measure the effectiveness of curriculum and teaching methods. A variety of assessment techniques are used.

Grading Policy

Grade Scale

· A
90 - 100%
· B
80 – 89%
· C
70 – 79%

· D
60 – 69%

· F
( 59%

A standard grade scale is used to calculate assignment, exam, and quarter grades for students in Grades Two through Eight per Diocesan policy. (Grade Two transitions to the standard grade scale in the second semester.) 

Instructors may use weighted averages for assessment categories. For example, exams may contribute 40% to the quarterly average, while assignments contribute 60%. 
Conduct and Effort Marks

Marks earned in conduct and effort reflect the overall behavior of a student at school, on field trips, or in any activities involving student participation in school programs.

Conduct Marks

Outstanding
      Behavior consistently supports learning.

Very Good
      Behavior is very conducive to learning.

Satisfactory
       Behavior greatly supports learning.

Less than satisfactory Behavior is detrimental to own learning.

Unsatisfactory
     Behavior is detrimental to the learning of others.

Students in Grades Three through Eight earn conduct and effort marks in each subject area. Incomplete assignments, improper behavior, tardiness and uniform violations may lower a student’s conduct mark. Parents are encouraged to review their children’s Assignment Pads to monitor daily conduct. Teachers record a green checkmark and identify the violation in the student’s Assignment Pad.  Three violations in one day may result in a Disciplinary Referral.
Progress Reports
Instructors monitor academic performance and progress weekly, at all grade levels. Parents are notified of academic or behavioral issues as they arise. In addition, instructors of Grades Three through Eight issue Progress Reports mid-quarter. Parents are encouraged to view their children’s attendance and progress using their confidential Edline access. 

Report Cards

Performance and progress reports are created at the close of each quarter. Parents are encouraged to view their children’s performance using their confidential Edline access.

Cheating or Plagiarism

The student(s) earn an “F” grade on the activity, project, assignment or test on which the cheating or plagiarism occurred. The instructor shall discipline the student(s). If there is a repeat event of cheating or plagiarism by the same student, the Principal shall discipline the student(s).
Academic Recognition
Instructors frequently recognize students for exceptional effort, performance, and developmental growth within the classroom using a variety of positive reinforcement techniques. In addition, academic performance is recognized each semester by the Administration and Faculty, with an appointment to the Principal’s List and Honor Roll.  The Middle School will only receive these recognitions due to the school participation in the Junior National Honor Society. 

SEMSETER Recognition
PRINCIPAL’S LIST   requires an A, “Outstanding Conduct” and “Outstanding Effort” in all subject areas.
HONOR ROLL    requires a B, “Very Good Conduct” and “Very Good Effort” in all subject areas.
Online Grade Access with Edline
[image: image4.wmf]Edline is a complete Internet web hosting solution that is geared to enhance parent-teacher communication. Our goal is to improve the flow of information between parents, students, and teachers. Visitors to our school’s Edline website will be presented with personalized links to the classroom, team news/events, and Home and School information. . Everything from progress reports to lunch menus will be available to parents and students. The site is secure, utilizing a 128-bit encryption, enabling us to utilize personalized secure access. This means that we can post private grades and reports for our students. Parents and students receive a PIN number to access Edline. Edline has tremendous impact on school performance and provides the following benefits: 
· Increased Parental Involvement
· Parents/students will be able to view current grades and progress reports. 
· Improved Student Achievement 
· Improved Internal Communication 
· Reduced paper-based costs (photocopying, envelopes, etc.) 
· Parents’ and students’ shortcut links reflect their current classes.
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Rules and Regulations of Operation
Parents have the ultimate responsibility for the discipline of their children. The administration, faculty, and staff expect that the parents shall be mutually supportive.

P
roper discipline is the responsibility of everyone; home, school and community working together. All disciplinary action shall be based on the premise that it is intended to affect a favorable change in student behavior. Emphasis shall be placed on providing an atmosphere conducive to good learning and one, which encourages proper conduct.   Evaluation of every student's behavior shall be done on an individual basis with full consideration given to all pertinent facts affecting the situation. The ultimate goal of all action shall be to help develop self-discipline on the part of the individual.
Behavior Policy
Behavior policy
· Respect for persons and property

· Civility

· Student activities and assembly

· Dress code

· Consequences

Students have the right to be treated with respect and to attend a safe and orderly school. Students have the responsibility to respect the rights and property of others, and to act in a way that does not interfere with the rights of others and is not harmful to the health and safety of others.
In order to provide a safe, caring and orderly environment, the school community expects civility from all who engage in school activities or visit the school. Mutual respect, professionalism and common courtesy are qualities that all need to demonstrate in promoting an education environment free from disruptions, harassment, bullying and aggressive actions.
[image: image5.wmf]Students have the responsibility to keep their extracurricular activities from interfering with their academic work and to know and follow the rules for the activities they choose.

Students have a responsibility to see that their actions as members of school clubs and teams meet the standards set by the school administration.
Student Search and Seizure

School lockers are the property of the school and are subject to periodic searches without prior notice and without reasonable suspicion of a violation of the law. 

School personnel have the authority to search a student, a student’s possessions, or any other storage area on school property without a warrant or student consent. 

criminal acts    

· Possession, use, sale, distribution, storage or manufacture of any weapon

· Possession, use, sale, distribution, storage or manufacture of alcohol, tobacco products, or drugs

· Robbery, extortion, or stealing

· Vandalism

· Engaging in inappropriate, lewd, or obscene acts including sexual misconduct and sexual harassment

· Assault and/or battery on any individual, including school personnel

· Threat of violence including bomb threats, false fire alarms, or false 911 calls

· Gambling or forgery

· Trespassing

· Using unacceptable language, profanity, hate-related comments

School personnel may conduct a search while on campus property, or wherever students are under the official supervision of school employees, such as field trips, extracurricular activities, or while being transported to and from such places either by bus, approved drivers, or other means of conveyance. 
Dress Code
Students and teacher need to concentrate on the learning process. In order to be sure they can focus on learning in the classroom, it is important to have as few distractions as possible. Appropriate dress and grooming can help create that focus.  

Regulation uniforms are mandatory for daily classroom participation, as well as for Physical Education classes. The St. Mark Dress, Daily, and Physical Education uniform requirements are on file with the Harris Uniform Company as well as the school’s Administration Office. Access the Harris Uniform Company website at www.harrisschooluniforms.com and select St. Mark Catholic School. Products which conform to our school’s uniform policy are clearly indicated for each grade level.
Hair, Shoes, and Accessories
girls’policy
· Proper uniform skirt length; hemline touches floor when kneeling

· Appropriate hair length
· Length does not effect hygiene 

· Length does not effect learning process
· No hair coloring

· No makeup

· No nail polish or nail art
· No tattoos

· One pair of stud earrings

· Watch

· Religious necklace

· No rings

· No bracelets

· No additional body piercing

· Black or brown shoes that do not resemble sneakers

Students are expected to come to school with proper attention to personal cleanliness and grooming. The skirt length requirement for girls is mid-knee; the hemline must touch the floor when kneeling. 

Girls’ hair length will be an appropriate length that does not affect hygiene or the learning process. Boys’ hair length must be above the shirt collar and off their ears. Hair coloring, makeup, nail polish, and tattoos are prohibited.
Jewelry is limited. Girls may wear one (1) stud earring per ear lobe, a watch, and a religious necklace. Boys may wear a watch and a religious medal on a thin neck chain. All other jewelry is prohibited. 

Articles of clothing that cause damage or excessive maintenance problems to school property are not permitted (taps, wheels on shoes, black rubber soles and the like).
Boys’policy
· Hair length above collar

· Hair off ears

· No hair color

· No tattoos

· Watch

· Religious medal

· No rings

· No bracelets

· No additional body piercing

· Black or brown shoes that do not resemble sneakers or skate shoes.

Head coverings are prohibited. 

Sunglasses may not be worn indoors unless a doctor’s permit is on file. 

girls’policy
· No spaghetti straps

· No plunging front or back neckline

· Cover stomachs and backs

· Appropriate length skirt

· Appropriate, safe shoes

Boys’policy
· Appropriate sport shirt or dress shirt

· Belt

· Appropriate safe, shoes

· Dress pants or walking shorts, not “baggies”

Dress Code for Dances and School Events

Electronics
Students may not bring electronic games, radios, CD players, DVD players, audio recorders, video recorders, cameras, beepers, laser pointers, cell phones, or I-PODS to school. 
Pets

Pets are prohibited on the school campus; leashed or unleashed.

Classroom Celebrations

Birthday and holiday celebrations must be approved by the Principal and will be scheduled prior to dismissal. 

Field Trips

Field trips must be approved by the Principal. Parent drivers must register with the Administrative Office. Departure and return times must not conflict with the arrival and dismissal times of the school day. 
Violation Consequences and Actions
In selecting consequences to use for unacceptable behaviors, it is not necessary to use each consequence or to use them in sequence. Normally, suspension shall occur only after corrective measures, such as parent contact or other interventions have been unsuccessful. The school shall provide the student’s parents with an explanation of the reason for suspension. A student charged with a major offense may be suspended immediately without the necessity for prior consideration of alternative disciplinary measures.

Rule of Threes

1. The consequence of three Disciplinary Referrals is an after-school Detention. 

2. Three Detentions in one quarter result in a Suspension.  

3. Three Suspensions earns an Expulsion from St. Mark Catholic School.

Consequence options
· Parental contact

· Behavior contracts

· Loss of privileges

· Conference with student and parents

· Intervention by Guidance personnel

· School service work

· Student work detail

· Removal from class

· In-school alternative assignments

· Intervention programs

· Detention

· Restitution

· Assignment to a tobacco, alcohol, or drug alternative program

· Suspension

· Expulsion

Anti- Bullying Policy

St. Mark Catholic School is committed to promoting a safe, healthy, caring, and respectful learning environment for all of its students.  As such, bullying is strictly prohibited and will not be tolerated.  Therefore, this policy prohibits any unwelcome verbal or written conduct or gestures directed at a student by another student that has the effect of:

1. physically, emotionally, or mentally harming a student;

2. damaging, extorting or taking a student’s personal property;

3. placing a student in reasonable fear or emotional or mental harm;

4. placing a student in reasonable fear of damage to or loss of personal property; or

5. creating an intimidating or hostile environment that substantially interferes with a student’s educational opportunities or the Catholic mission of St. Mark Catholic School. 

Definition

Bullying may involve but is not limited to: teasing, name-calling, slurs, rumors, jokes, false accusations, intimidation, stalking, innuendos, demeaning comments, pranks, social isolation, gestures cyber-bullying or other verbal or written conduct.  Cyber-bullying includes the following misuses of digital technology: teasing, intimidating, or making false accusations about another student by way of any technological tool, such as sending or posting inappropriate email messages, instant messages, text messages, digital images or website postings (including blogs and social network sites).
This definition includes students who either directly engage in an act of bullying or who, by their behavior, support another student’s act of bullying. 

Scope

This policy prohibits bullying that occurs either: on school premises before,  during, or after school hours; on any bus or vehicle as part of any school activity; or during any school function, extracurricular activity or other school sponsored event or activity.
Reporting Complaints
Each student and parent has a duty to report any bullying to the school immediately.  If a student experiences (or a parent witnesses or learns of) any incident of bullying, the incident must be promptly reported to the school principal.  The principal will provide the student/parent with the Bullying Complaint Report Form which must be completed, dated and signed by the complaining party so that the school may initiate further inquiry, when appropriate.
Disciplinary Action

Any student found to have violated this policy may be subject to appropriate disciplinary action, which may include: temporary removal from the classroom, loss of privileges, detention, counseling, parent conference, suspension, expulsion, and/or notification to appropriate authorities.  The disciplinary action may be unique to the individual incident and may vary in method and severity based on the principal’s discretion. 

False reports or accusations of bullying also constitutes a violation of this policy and may subject the offending party to appropriate disciplinary action.
Principal, Authority of
Subject to statues and policies of the School District of the Palm Beach Diocese, the Principal or designated representative may suspend a student from school for violations of school disciplinary policies. The Principal may recommend expulsion of a student for serious breach of conduct, including, but not limited to willful disobedience, open defiance of authority of a member of the staff, violence against any persons or property, or any other act which substantially disrupts the orderly conduct of school. The Principal has final, decision making authority on all academic and administrative policy issues. 

Lost and Found
Lost and found articles are turned into the Administration Office.
Internet Consent and Waiver
The following form must be read and signed by you, your parent(s) or legal guardian(s), and the school site teacher or administrator.

By signing the Consent and Waiver form, I  _____________________(print name here) and my parent(s) or legal guardian(s) agree to abide by the following restrictions. I have discussed these rights and responsibilities with my parent(s) or legal guardian(s).

Further, my parent(s) or legal guardian(s) and I have been advised that neither The Diocese of Palm Beach, nor the school site have control of the information on the Internet, though attempts are made to provide prudent and available barriers. 

The parent(s) and legal guardian(s) of minors are ultimately responsible for setting and conveying the standards that their children should follow. 
By signing this form I agree to the following terms:

1. My use of the internet must be consistent with the primary goals of the school site.

2. I will not use the internet for illegal purposes of any kind.

3. I understand that misuse may occur in many forms, including the sending or receiving of messages which indicate or suggest pornography, unethical or illegal solicitation, racism, sexism, inappropriate language, and/or other issues.

4. I will not use the internet to transmit threatening, obscene, or harassing materials. The Diocese of Palm Beach and the school site will not be held responsible if I participate in such activities, or for any such behavior on my part.
5. I will not use the internet to interfere with or disrupt network users, services, or equipment through the distribution of unsolicited advertising, propagation of computer viruses, using printers other than those designated at my school site for student use, and using the network to make unauthorized entry to any other machine accessible via the network or by any other means.
6. In accordance with the Electronic and Communications Privacy Act of 1986, (18 USS Section 2510), all students are hereby notified that there are no facilities provided for sending or receiving private or confidential electronic communications. All messages will be determined to be readily accessible to the general public. Do not use this system for any communications which the sender intends only for the sender and intended recipients to read. 

REQUIRED SIGNATURES

STUDENT SIGNATURE:

I understand and will abide by the provisions and conditions of this contract. I understand that any violations of the above provisions may result in disciplinary action, the revocation of my access privileges, and/or privileges, and/or appropriate legal action. I also agree to report any misuse of the information systems to the school site administrator, teacher, or technology representative. All the rules of conduct described in this document or school site policies, procedures, and handbooks apply when I am on the network.

Student Name:  (please print)  _________________________________________
Student Signature: __________________________________________________
Current Grade Level:  ________________      Date:  _______________________
PARENT OR LEGAL GUARDIAN SIGNATURE:
As the parent or guardian of this student, I have read this contract and understand that internet is being provided solely for educational purposes. I agree to report any misuse of the information system to the school site administrator, teacher, or technology representative. I accept full responsibility for the supervision of my child should he/she use the internet in a non-school setting.

Please complete all of the information below and return the Consent and Waiver portion of this document to the school principal for approval. Your internet access will not be granted without the completion of all informational items listed.

Parent or Guardian Name: (please print) _________________________________
Home Phone: ______________________________________________________
Signature:   ________________________________________________________
Date: _____________________________________________________________
PRINCIPAL OR DESIGNEE

I have read this contract and agree to promote this agreement with the student. As the principal or designee, I agree to instruct the student on the acceptable use of the network and proper network etiquette. I also agree to report any misuse of the information system to the school site technology representative. 

Principal or Designee Name: (please print) ______________________________
Signature:  ________________________________________________________
Date: 

	SIGNED CONSENT AND WAIVER DOCUMENTS WILL BE KEPT ON FILE AT THE SCHOOL SITE.


.

Acknowledgment of Receipt of Handbook
Since parents can be held responsible for the actions of their children, it is important that they are aware of the policies, rules, and consequences of rule violations.  

St. Mark Catholic School requires proof that students and parents have read the handbook.  Signatures indicate your receipt and review of the handbook.

As the parent or guardian of this student, I acknowledge the receipt and review of the St. Mark Catholic School, 2009-2010 Parent Student Handbook.
____________________________________
______________________

Parent / Guardian Signature




            Date

____________________________________
______________________

Parent / Guardian Signature




            Date

____________________________________
______________________

Student Signature




                                    Date

Please print or detach this page,

 and forward your acknowledgment to the Administration office.
Student-Athlete Agreement
As a student-athlete, I agree to always do my best in the classroom and in athletics.  I also agree to follow the rules of St. Mark Catholic School and the Athletic Program.
1. Attendance to practice is mandatory unless excused by the coach.  The coach must be notified before practice.

2. Appropriate clothes must be worn at practice; St. Mark PE shirt and gym shorts.

3. Parents will transport students to and from all practices and games.

4. Parents and students will demonstrate proper sportsmanship and behave respectfully towards players, coaches, officials and spectators.
5. The student must maintain the academic and conduct standards required by St. Mark Catholic School to be eligible for athletics.
a. Academic requirement:  ≥70% in all subjects

b. Conduct and Effort requirements: outstanding, very good, or satisfactory marks

Student Name:  (please print)  _________________________________________
Student Signature: __________________________________________________

Current Grade Level:  ________________      Date:  _______________________
Parent  Name:  (please print)  _________________________________________
Parent Signature: __________________________________________________

Telephone Number:  ________________      Date:  _______________________
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