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MISSION STATEMENT

The mission of Erie First Christian Academy is to partner with parents to deliver educational
excellence for tomorrow’s leaders in developing a world-view that is distinctively Christian.

VISION STATEMENT

The vision of EFCA is that every student would respond to life with a Biblical world-view
perspective.

PURPOSE AND PHILOSOPHY OF EDUCATION

We recognize that God has ordained the home as primarily responsible for the training of
children, and the purpose of Erie First Christian Academy shall be to complement the home by
partnering with and not taking the place of parents in this training. Our teachers seek to be
proper role models so that the home and school reinforce each other.

Erie First Christian Academy’s educational philosophy is based upon a God-centered view of
truth as it is presented in the Bible. The Scripture explains man’s fallen nature and the need for
regeneration through the acceptance by faith of Jesus’ redemptive act upon the cross. The entire
process of Christian education is seen as a means used by the Holy Spirit to impart to each
student a Biblical world view, to bring the student into fellowship with God, and to develop a
Christ-like attitude toward all things.

It is our desire that each individual student grow in the grace and knowledge of our Lord and
Savior, Jesus Christ (2 Peter 3:18). As educators we challenge them to ask, “What is God’s
purpose for my life?” At EFCA our purpose is to provide each student with the opportunity to
develop and excel spiritually, intellectually, socially, culturally, and physically through a quality
educational program to help the student answer that question.




CORE VALUES

e Each student is a valued, unique, developing image bearer of God.

e Christianity is a vibrant relationship with Jesus Christ — a life rooted in Him, nurtured by
prayer and governed by God’s Word.

e Servant leadership is to be characterized by Christ likeness.
e Intentional improvement toward excellence is God’s will.

e Teambuilding is an outgrowth of healthy relationships within the total organization.

® Partnering with parents is the best means to support the educational advancement of each
student.

GOALS OF ERIE FIRST CHRISTIAN ACADEMY ARE:

SPIRITUAL GROWTH

To provide a spiritual climate that encourages and enables the student to integrate Christian
truth successfully into every area of living.

INTELLECTUAL GROWTH

To provide an academic climate conducive to learning; to encourage the learning of those
skills necessary for meaningful adult participation in society; to provide a strong foundation
for further educational pursuits; to nurture competency in communication, research skills,
and the ability to make mature decisions.

SOCIAL GROWTH

To provide the student with opportunities for growth in the social skills necessary for
adequate interaction in today’s society; to stimulate an adequate understanding and
appreciation for the privileges and responsibilities of living in a democracy.

CULTURAL GROWTH

To promote an appreciation for and creativity in the arts; to encourage the students to
understand and appreciate cultural patterns which are different from their own.



PHYSICAL GROWTH
To provide opportunity for the learning of those physical skills useful in the participation in
athletic activities; to provide opportunities for growth in physical performance skills.

A BRIEF HISTORY OF EFCA

Erie First Christian Academy was founded as a non-denominational Christian school under the
umbrella of First Assembly of God, Erie, Pennsylvania, in 1992. It was agreed that the school,
initially named First Assembly Christian Academy, would open its doors for the 1993-94 school year
and would include a half-day three-year-old pre-school class, a half-day four-year-old pre-school,
and a half-day kindergarten. Every year thereafter, a grade was added, one at a time, up through the
twelfth grade. In 2005, our name was changed slightly to reflect the community we serve (Erie), the
organization we are partnered with (First), the fact that we are centered in Christ (Christian), and the
type of institution we are (Academy). On June 9, 2006, we celebrated as a complete K-12 academic
institution with our first senior class graduation as Erie First Christian Academy.

STATEMENT OF FAITH

We believe the following truths:

1. We believe the Bible to be the inspired, the only infallible, authoritative, inerrant Word
of God (2 Timothy 3:15, 2 Peter 1:21).

2. We believe there is only one God, eternally existent in three persons — Father, Son and
Holy Spirit (Genesis 1:1, Matthew 28:19, John 10:30).

3. We believe in the deity of Christ (John 10:33), His virgin birth (Isaiah 7:14, Matthew
1:23, Luke 1:35), His sinless life (Hebrews 4:15, 7:26), His miracles (John 2:11), His
vicarious and atoning death (1Corinthians 15:3, Ephesians 1:7, Hebrews 2:9), His
resurrection (John 11:25, 1Corinthians 15:4), His ascension to the right hand of the
Father (Mark 16:19), His personal return in power and glory (Acts 1:11, and Revelation
19:11).

4. We believe in the absolute necessity of regeneration by the Holy Spirit for salvation
because of the exceeding sinfulness of human nature; that men are justified on the single
ground of faith in the shed blood of Christ and that only by God’s grace and through faith
alone we are saved (John 3:16-19, 5:24; Romans 3:23, 5:8-9; Ephesians 2:9-10; Titus
3:5).

5. We believe in the resurrection of both the saved and the lost: they that are saved unto the
resurrection of life, and they that are lost unto the resurrection of damnation (John 5:28-
29).

6. We believe in the spiritual unity of believers in our Lord Jesus Christ (Romans 8:9, 1
Corinthians 12:12-13, Galatians 3:26-28).



7. We believe in the present ministry of the Holy Spirit, by whose indwelling the Christian
is enabled to live a godly life (Romans 8:13-14; 1 Corinthians 3:16, 6:19-20; Ephesians
4:30, 5:18).

DOCTRINAL POSITION

Even though we have many denominations represented on our staff and in our student body, we
have experienced great unity at Erie First Christian Academy. God has blessed this ministry
because we have determined to place Jesus Christ at the focal point of everything we do. We
believe in the central message of the Word of God, as stated in our Statement of Faith, and stand
solidly behind the Statement of Faith that appears on every student and teacher application and is
stated here in the Handbook. We do not compromise on the central doctrines of the Word of
God, yet those of us who belong to the body of believers may have some distinctives that are
peculiar to our particular denominations. When these particular issues are raised in our school
system, we refer the students to parents and their local church for guidance and instruction.

NONDISCRIMINATION POLICY

Erie First Christian Academy recruits and accepts students of any race, color, or ethnic origin to all
the rights, privileges, programs and activities. The academy will not discriminate on the basis of
race, color, or ethnic origin in administration of its educational policies, educational programs, or
athletics/extracurricular activities.

In addition, the Academy is not intended to be an alternative to court or administrative agency-
ordered or public school district-initiated desegregation.

FINANCIAL POLICY

REGISTRATION

Fees are payable annually and will guarantee class placement. Enrollment will be processed on a
first-come, first-serve basis. These fees are non-refundable and must accompany all paperwork.
Once classes are filled names will be put on a waiting list.

TUITION

Option 1 -Single Payment - due postmarked by July 1 of current school year.
$100 discount will be given toward the Tuition only if the deadline is met.
Option 2 -Two Payments — % tuition due postmarked by July 1,
remaining %z tuition postmarked by December 1.
Late fees of $35.00 will be charged for unmet deadlines. NO EXCEPTIONS!
Option 3- FACTS Monthly Withdrawal Plan—Tuition budgeted over 10 months July thru April.
Non-refundable, application fee of $38.00 applies. Returning FACTS families will be




electronically re-enrolled. New families enrolling for this option must contact Terry @868-
4876 x277 to complete the FACTS contract. Payments may be withdrawn on either the 5th
or 20th of the month.

Option 4- FACTS Credit Card Plan- (Visa not accepted)
Non-refundable contract fee of $38.00/ convenience fees also apply.
Contact Terry Barbato for the Credit Card phone number.

Multiple-Child Discounts - Families with two or more children enrolled in the Academy are eligible
for the following tuition discounts: 10% discount on the second child, 20% discount on the third
child, 30% on the fourth child, and the fifth and following children are tuition free.

Adjustment to fees - since we have an obligation to our employees, students are considered enrolled
for the entire school year. Tuition is calculated on the basis of the entire year; therefore no
deductions shall be made on tuition for absence during the school year, regardless of the cause of
such absence.

All accounts must be paid in full for the year in order for report cards or transcripts to be
released. This includes all tuition charges, late fees, book fees, lunches, student activities,
athletics, and damaged materials charge

SPIRITUAL TRAINING

MISSIONS

At EFCA, mission education and involvement have been identified as an important part of our
program. It is our desire to involve our students and staff in mission experiences both locally and
globally. We involve students and staff in different ways. One is through an ongoing
relationship with mission organizations. Another is by providing opportunities to participate in
short term mission outreach trips. We also give opportunity for involvement as we share our
abundant resources with people in need. At EFCA we want to be used as a tool to extend God’s
love in the Erie area and around the world.

CHAPEL

Elementary: Chapel services on the students’ level of understanding are presented each week.
Parents are invited to attend chapel whenever possible. After a time of prayer and songs of worship,
the teacher or special speaker shares a lesson with the students. The purpose of Chapel is 1) to
develop corporate worship 2) to foster missions 3) to teach Biblical truths.



Secondary: Worship chapel is an important part of campus life at EFCA. Students are expected to
come desiring God to minister to them. Students should come with a Bible and note-taking material
only, expecting God to use the time to help them grow.

LOYALTY

We hereby declare our uncompromising allegiance to the government of the United States of
America and declare our intent to assist it in every way morally consistent with our Faith. The
Scriptures indicate that believers need to have and show a strong loyalty to the Body of Believers,
which is the Church. The school, as one arm of the Church, has that same loyalty.

PLEDGES
At the beginning of every school day, EFCA students recite pledges and participate in Bible
reading and prayer.

American Flag: | pledge allegiance to the flag of the United States of America, and to the
Republic, for which it stands, one nation, under God, indivisible, with Liberty,
and Justice for all.

Christian Flag: | pledge allegiance to the Christian flag, and to the Savior for whose kingdom
it stands, one brotherhood, uniting all mankind, in service and in love.

Bible Pledge: | pledge allegiance to the Bible, God’s Holy Word. | will make it a lamp unto
my feet and a light unto my path. 1 will hide God’s Word in my heart that |
might not sin against God.

COMMUNITY SERVICE

(Grades 6-12)
The purpose of the missions/service requirement for Erie First High School is in harmony
with this corporate conviction. It is our desire to help our students gain a Christian
worldview, to be encouraged to experience a close walk with God and to bring glory to Him
through their ministry. The missions/service requirements provide this opportunity.

Requirements
Each student must meet minimum hours of missions/service requirement each year (middle

school -15 hours; high school — 25 hours). The community service hours are tracked in the
students Bible class. Meeting this requirement is part of their Bible grade.

List of Approved Missions/Service Ministries

1. Sunday School teacher
2. Sunday School aide

3. Church Visitation

4. Special Church Projects



5. Hospital Volunteer
6. Nursing Home
7. Resident Home
8. Crisis Pregnancy Center
9. Gospel Mission
10. Vacation Bible School
11. Bible Clubs
12. Literacy Program
13. Church Choir
14. Playing a Musical Instrument at Church or Church Sponsored Activities
15. Youth Group Leadership
16. Church Maintenance or Custodial work outside of school hours
17. Evangelism Program (e.g. Evangelism Explosion)
18. Camp Staff
19. Church Baby-sitting
20. Church Drama or Ensemble
21. Tutoring
22. AWANA/Royal Ranger Type Groups Leadership
23. Mission Trips Sponsored by Church, DCS, or Approved Agency
24. Operation of Church Sound or Video System
25. Helping Senior Citizens
26. Teacher Aide (outside of school hours)
27. Computer Work for Church
This list is not an exclusive list. If a ministry is not on the list, prior approval can be
obtained from the student’s Bible teacher.

CHURCH ATTENDANCE

Believing that our role at EFCA is to assist the home and church in the task of training young
people, we feel that it is of utmost importance for all of our students to be in regular attendance at
their church. We do not feel that we are working in harmony with the home if the family is not
active in regular church attendance. Church attendance is a requirement as part of the bible class.

ACADEMIC TRAINING

ACCREDITATION AND AFFILIATION

Erie First Christian Academy meets the academic requirements set forth by the Pennsylvania
Department of Education, is registered as a nonpublic school operated by a religious body, and is
fully accredited by the Association of Christian Schools International (ACSI) and Middle States
Association of Colleges and Schools.
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TEACHERS

The teachers at Erie First Christian Academy are certified educators, well grounded in Biblical
principles and mature Christian living. They have a desire to serve the Lord as role models
through their teaching and to provide a Christian atmosphere in the many details of the classroom
activities.

CURRICULUM AND TEXTBOOKS

The EFCA administration recognizes its responsibility for the monitoring and improvement of
the educational program. To this end, the curriculum shall be evaluated, adapted and developed
on a continuing basis and in accordance with a plan for curriculum growth. The administration
shall develop and administer guidelines and procedures for curriculum development and
improvement process which:
e Are consistent with EFCA philosophy, vision, mission, and core values.
e Will establish a regular cycle for review, revision, development, adoption, and
implementation in all curricular areas.
e Is based on student needs and evaluated by student performance.
e s consistent with state requirements and reflects Christian school community and
workplace expectations.
e Provides for student performance data to be systematically collected, reported and used as
a basis for future program improvements.

For the purposes of this policy, curriculum shall be defined as the planned instructional program
that is to be delivered to the students.

The only textbook not supplied is the Holy Bible. All students, First through Twelfth Grade, are
required to have The New International Version Bible.

LOST AND DAMAGED SCHOOL MATERIALS

Textbooks, workbooks, and library books issued by teachers are the student's responsibility. If a
student destroys or loses any of these items and/or other school materials or property, a
replacement cost will be charged.

LIBRARY AND MEDIA CENTER POLICY

The Media Center is a key point of every educational institution. It should be developed to
provide materials for research, class assignments, curriculum support for teachers and students,
and recreational reading for students at all grade levels. The media center will provide materials
and services to meet the educational goals of the school with resources, facilities, and instruction
that is necessary to aid both students and teachers in reaching the objectives of the school.

1. Resource material that is chosen and presented in the media center must lend itself to the
fulfillment of the objectives and philosophy of the school. The material should always be
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able to be used in a positive manner, in which Biblical principles can be integrated. That
material should be examined to determine its potential for teaching Christian truth, either by
contrast or example. The ultimate aim of our resources is that God be glorified, as well as
students being edified.

. The material should be of a generally high quality, from a recognized, skilled talent in the
field, with a well-developed, worthy theme. It should be age appropriate in intellectual,
emotional, and spiritual substance, with an eye to the maturity of that age level. The media
center should also provide materials and learning experiences to prepare students for higher
education, by exposing them in a Christian context to material which they will meet later.
The reading of the classics, books which have stood the test of time, is emphasized in all
areas of the curriculum.

. The librarians, teachers, and principal work together as a team to select materials for each
grade level. The team also evaluates books as they are added to the library through purchase
or donation.

. A form will be kept on file in the media center that parents or teachers should complete if
they have a complaint about resources. The complaint is reviewed by the library coordinator
and the principal, at which time a decision will be made. If further discussion is necessary,
the complaint is taken to the School Administrator and/or the School Board.

. When selecting materials, the staff should look for those that have the following qualities:

Leading to a discernment of truth and rejection of error.
Have a worthy purpose and accomplish it.
Show good quality and taste in content and style of writing.
Be thought-provoking, yet avoiding vain controversies (1 Titus. 6:4, 2 Titus. 2:23,
Titus 3:9).
Stimulate and build Christian character.
Conducive to a mind set such as that suggested in Philippians 4:8

OoOw>

m

6. The following criteria are recommended:

A. Biographies need to be evaluated from both the viewpoint of the worthiness of the
person’s life and also the manner in which his life is presented.
Biographies of godly men and women are distinctive of our center.
B. The purely fiction should be confined to
1. Those which teach a good lesson.
2. Those which are an example of good creative writing.
3. Those stories of animals talking, fairy tales and other fantasy which
are of the best quality.
C. Religious books should be in harmony with the scriptures and need to be carefully
checked as to their scriptural accuracy.
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D. Itis understood that books contain varying and sometimes controversial views on
topics such as the origin of life, evolution, and other scientific and social issues.
Books dealing with such topics may be accepted into the library as long as they meet
the following criteria:

1.

2.

Books dealing with theories or philosophies that contradict God’s word must
present that theory or philosophy as a theory or an opinion, rather than a fact.
The book must not imply that science and scripture are incompatible or
contradictory, or characterize those who hold a Biblical world view in a
negative way.

Books presenting valid scientific and valid scriptural support of the old earth
theory ( earth is billions of years old) and the new earth theory ( earth is
thousands of years old) will both be accepted.

The center will provide an abundance of books containing scientific research
that, “rather than eroding the foundation of Biblical authority, finds its roots
here.” McDowell, Josh, and Don Stewart. Answers to Tough Questions
Skeptics Ask About the Christian Faith. San Bernadino, CA: Here’s Life
Publishers, Inc., 1980, p. 105.

7. The recognized worth of resources by Christian or non-Christian authors should be
considered with the following policies applied:

A. A work should not contain more than an absolute minimum of the following:

1.
2.

3.

4.

Profanity ( James 3:5-10)

References to sexual acts, but no graphic depictions of sexual acts, nor any
sexual aberrations presented in a favorable way (Romans 1:24 -27, 1 Cor.
6:13-18, Gal. 5:19).

Nudity (the unclad form, and this should be for artistic purpose), but no
nakedness (sensual presentation of nudity), (Matt. 5:28).

Exalting human philosophies that are contrary to godly principles. (Col. 2:8).

B. A work should not contain the following:

1.
2.
3.

Blasphemy (Ex. 20:7).

Promotion of cult practice to encourage conversion (2 Pe. 2:1-2).
Glorification (and practice) of the occult (e.g., card reading, palm reading,
séances, Ouija board, astrology, dungeons and dragons, witches, warlocks,
ghosts, etc.) even if presented as a game (Deut. 18: 10-13).

Exalting depravity or vice, or being neutral to such (e.g., well-known
personalities notorious for ungodly living, drug use, etc., and music that
depicts the same) (Rom. 13:12, Eph. 5:11, 1 John 5:21).

Glorification of pagan holiday traditions such as Halloween, Santa Claus,
Easter Bunny, etc.

Excessive use of slang, sarcasm, flippancy, or cynicism.
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7. Vivid and detailed description of violence (exceptions may be made in some
cases for studies of historical events such as the Holocaust).

8. That which is excessively ridiculous.

9. Undue prominence given to romance.

10. Blatant or hinted anti-Christian and/or anti-Biblical action presented in a
favorable manner.

8. The media center will also be responsible for cataloguing and distributing videos, CDs,
cassettes, DVDs, and software for classroom use. Presently, there is a collection of varying
topics and purposes, and the materials come under the same type of scrutiny and evaluation
as the reading materials, and the same directives apply.

9. All donated books should be reviewed and screened.

A. The book reviewer doing the book-screening should be Christians having their
personal life, as well as their spiritual life, in order, be in good standing with their
designated church, and display an interest in being used by God in the Media Center
as a book screener.

B. After a book is screened by the designated reader, the Book Review Form should be
filled out and submitted with the book to the Library Coordinator.

C. Final approval for acceptance or rejection of the book will be given by the Library
Coordinator (together with the school administrator as needed).

POLICY OF ACCEPTABLE USE OF INFORMATION TECHNOLOGY RESOURCES

Guiding Principles

In making information technology resources available to all members of the school community,
Erie First Christian Academy affirms its commitment to a scriptural standard of behavior.

Erie First Christian Academy values the free flow of information. The school respects individual
privacy, civility, and intellectual property rights.

Under normal circumstances, school officials will not examine personal information transmitted
over the network or stored on school-owned computers. However, the school reserves the right to
monitor system resources, including activity and accounts, with or without notice, when

e necessary to protect the integrity, security, or functionality of school computing resources
e anaccount or system is engaged in unusual or excessive activity

e it has good cause to believe that regulations, rules, or laws are being violated.
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Additionally, the normal operation and maintenance of the school’s computing resources requires
the backup of data, the logging of activity, the monitoring of general usage patterns, and other
such activities as may be necessary in order to provide desired services.

User Responsibilities

Access to computing resources and network capacity is a privilege to which all school faculty, staff
and students are entitled. (Access may be granted to other individuals affiliated with the school or
school personnel, as situations warrant and with approval from the Director of Information
Technology.) Certain responsibilities correspond with that privilege, including those
responsibilities listed below. Since no list can cover all possible circumstances, the spirit of this
policy must be respected, namely: any action that hinders legitimate computer usage or invades the
privacy of another person or institution is unacceptable .

Use of EFCA Facilities

1. Users must not abuse equipment and are asked to report any mistreatment or vandalism of
computing or network facilities to EFCA staff. If a user is found to be responsible for any
damage he/she will be held accountable for repair or replacement costs. Food and
beverages (including water) are prohibited in all EFCA computer facilities, because of
potential harm to equipment.

2. Users should relinquish the computer they are using if they are doing non-essential work
when others are waiting for a computer to perform course-related activities. Game playing
is prohibited at all times unless authorized by an EFCA staff member.

3. Users should not install software, alter system files, or disconnect any cables on
computers or other equipment.

4. Users must respect all users and the staff of EFCA as well as notices (such as those
concerning hours of operation, printing, etc.) posted in EFCA facilities.

Legal Usage

1. Information technology resources may not be used for illegal or harmful purposes,
including:

a. harassment of others
b. destruction or damage to equipment, software, or data
c. disruption or unauthorized monitoring of electronic communications

2. Software is normally distributed under three kinds of licenses: proprietary, public
distribution, and shareware. Unless otherwise indicated, users should assume that all
software made available by EFCA is proprietary and may not be legally copied.
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3.

EFCA will not knowingly provide support for software that a user possesses in violation
of its license agreement. Consultants and staff may ask for proof of ownership before
helping users with their software.

4. EFCA will not knowingly allow pirated software to be used on EFCA computers. We will

remove any suspect software loaded onto EFCA computers or servers.

EFCA will not knowingly allow use of its resources for the illegal copying of digital
media. Note: U.S. Copyright Law protects copyright owners from the unauthorized
reproduction, adaptation, or distribution of sound recordings, including the unauthorized
use of copyrighted mp3 files.

Ethical Usage

1.

Users should not use information technology resources, including personally-owned
computers connected to the school network, for non-education, unsanctioned, commercial
activity.

Users should make no attempt to alter the condition or status of any computing network
component in any manner.

Users should make no attempt to alter software, or to copy software intended only for
execution.

Users should not interfere with, interrupt, or obstruct the ability of others to use the
network or other EFCA resources.

Users should not attempt to connect to a host via the network without explicit EFCA
permission.

Users should not provide, assist in, or gain unauthorized access to school computing or
network resources.

Users should not attempt to circumvent or defeat computer or network security measures.

Security

1.

The school uses various measures to ensure the security of its computing resources. Users
should be aware that the school cannot guarantee total security and should apply
appropriate safeguards for their accounts, such as guarding their passwords and asking for
password changes regularly (required for e-mail accounts), and logging out of computers
when done.

The default protection setting on EFCA servers is that all files belong exclusively to their
owners. Unless the owner changes the protection level, no file may be read, executed, or
modified by users other than the owner. The only exception to this understanding is that

16



designated members of the EFCA staff may examine accounts or files of users to
investigate security problems, possible abuse of the Erie First Christian Academy
computing system, or violations of regulations.

Account Usage

1.

Account holders should use only their own personal accounts unless given permission by
an authorized member of the faculty, administration, or professional staff to use one that
is designated for a specific purpose or job. Account holders may not allow others to use
their personal accounts. The person holding an account is responsible for its use, and all
activity originating from that account, at all times.

Account holders should protect their passwords and keep them confidential. Passwords
will be changed frequently. Any problem resulting from irresponsible use of a password
(e.g., a password that can be easily guessed or oral or written dissemination of a
password) may be treated as grounds for action against the account holder. Any attempt to
determine the passwords of other users is strictly prohibited.

. Account holders should not abuse any electronic mail, bulletin board, or communications

system, either local or remote, by sending rude, obscene, or harassing messages
(including chain letters) or by using these systems for non-essential purposes. Account
holders should identify themselves clearly and accurately in all electronic
communications, i.e., no anonymous postings. Unofficial mass e-mailings (i.e., spam) are
prohibited.

Account holders should use only their own files, those that have been designated as
public, or those that have been made available to them with the knowledge and consent of
the owner.

Personal Computer Usage

The following are responsibilities that are particularly applicable to those users that are
permitted to attach their personal computer to EFCASs network:

1.

No personal computers are permitted without administrative approval.

Only computers that have been registered through DHCP may be connected to EFCA,
unless otherwise authorized and established by IT Staff. Users must not attempt to
circumvent this process.

The person registered in DHCP as the owner of that registered computer system is
responsible for that computer’s use, and all activity originating from that computer, at all
times.

Excessive or improper use of network resources that inhibits or interferes with use by
others is prohibited and will be cause for action by EFCA, which may include restricting,
limiting, or disabling network access.
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5. In no case shall the following types of servers be connected to the network: DNS, DHCP,
BOQOTP, or any other server that manages network addresses .

Enforcement

Violations of this Policy will be adjudicated, as deemed appropriate, and may include the
following:

o Loss of computing privileges
« Disconnection from the network

e Prosecution under applicable civil or criminal laws

ACADEMIC TESTING

Stanford achievement tests will be administered in the spring of each year in grades K-11. These
tests are a tool to aid in interpreting a child's academic achievements. Parents will be notified of the
student's scores. The SATs are norm-referenced tests and must be given in a classroom setting for
accurate results.

PSAT is a test that is offered and encouraged for our 11" grade students. The PSAT measures
critical thinking skills that are important for success in college. This test can be used to get feedback
about critical academic skills, seek information from colleges, enter scholarship competitions, and
practice for the SAT Reasoning test.

CUMULATIVE RECORDS

A cumulative record will be kept for each student which includes yearly grades, attendance
information, and standardized test scores along with demographic information. Records are
maintained in accordance with the regulations governing confidentiality and parental access. A
parent may request access to their child's record by contacting the principal.

Any request for providing records to outside agencies must be accompanied by an official release
form.

TRANSCRIPT RELEASE POLICY

1. Erie First Christian Academy will release a transcript only after first securing permission
from the Business Office to make sure the account is current.

2. If the account is current, a transcript of a former student will be sent, or a transcript of a
present student along with a copy of the student's last quarter grades will be sent.
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3. If the account is not current, no transcript or other written details regarding the student's
academic record will be sent.

4. If an account is open, EFCA will release by telephone to another counselor courses the
student has taken for scheduling purposes.

GRADE POINT CALCULATION POLICY

1. GPA's are computed based on final grades (i.e. final semester grade for semester length
classes or the final grade for yearlong classes).

2. Some challenging high school classes receive credit on a 4.5 scale, and Advanced
Placement and Regional Choice Initiative courses will receive credit on a 5.0 scale for
grades of “C” and above. Not every course is offered every year.

3. Erie First Christian Academy will only compute and report a student's GPA based solely
upon their work completed at EFCA.

4. Valedictorian and Salutatorian criteria are based on GPA and three years’ enrollment at
EFCA.

HOMEWORK

Homework is an important and integral part of the educational program at Erie First Christian
Academy. It is an extension of daily instruction for the purpose of reinforcement, enrichment, and
application of skills and concepts developed in the classroom. Homework may include reading a
book for information, doing a project, interviewing a resource person, visiting a local historical site,
writing a story or research report, or watching an educational program. These kinds of assignments
can be exciting and aid in classroom discussions.

Homework should not be busy work or punishment. It is geared to the achievement level of the
student and may be individualized as needed. Homework assignments should be completed when
due. If assignments are inadequate or missing, a parent can view edline for updated grading
information. In an effort to promote quality family and devotional time, homework will be limited on
Wednesday evenings and weekends. When homework is assigned, it should average one half hour
per night in grades 1 — 3 and one half to one hour per night in grades 4 — 8, one to two hours
maximum and no more than twenty minutes per class in grades 9-12.
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PARENT/TEACHER CONFERENCES

Parents are urged to attend the Parent/Teacher Conferences scheduled at the end of the first quarter
and mid-term of the third quarter. Additional Parent/Teacher Conferences may be scheduled at any
time throughout the school year. Parents are requested to make appointments with teachers to discuss
concerns.

PROGRESS REPORTS
Mid-way through each quarter progress reports will be sent home for first through twelfth grades.
At the end of each nine week grading period, a report card will be sent home for each student.

GRADING SYSTEM
Each teacher is responsible for evaluating the achievements of each student in each subject. The
following standardized grading scale will be used by all teachers in all subjects:

A-92-100 The work is of superior quality and shows mastery of the subject matter.

B-82-91 The work is of excellent quality and shows a thorough knowledge of the subject
matter.

C-71-81 The work is of average quality and shows general knowledge of subject matter.

D-61-70 The work is below average, but shows some evidence of growth.

F-60 or below  The work is unsatisfactory, with little growth taking place, showing lack of
interest and attention.

Lower elementary students receive grades O (Outstanding), S (Satisfactory), or N (Needs
Improvement)

SPECIAL SERVICES

Special services are available at EFCA through the state of Pennsylvania Auxiliary Funds Program.
A school nurse visits the school on a regular basis. The Pupil Services Center under Act 89 provides
the services of a school psychologist for K-12. The psychologist addresses academic problems
and/or social issues within the home, school or both. Referrals for consultation may be made by
parents or teachers. After the consultation form is processed, a professional from the Pupil Services
office will visit the appropriate setting or settings; consultation will begin, and further psycho-
educational evaluations will be done if deemed necessary. Should the parent decide to take the child
for a private evaluation, a copy of the results must be forwarded to the school office. Formal
referrals will require the parent’s informed consent.

Students identified with learning disabilities are eligible for consultative services through the Act 89
Program, with a learning support specialist .

Title 1 Reading and Math support programs are available for students who qualify under Federal
Guidelines.
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Auxiliary math, reading and speech services are also available through the Act 89 Program. Certified
teachers are provided by the Northwest Tri-County Intermediate Unit #5. The Act 89 teachers may
“push-into” the classrooms to support and reinforce instruction delivered by the classroom teacher. If
parents have any objection to their child(ren) receiving help in this way, they are asked to notify the
school office in writing.

Classroom teachers may recommend students for individualized or small group instruction with the
Act 89 specialist. Before this type of instruction is begun, a consent form called an “Informed
Parental Permission for Instruction” must be signed.

A licensed speech therapist provides speech therapy for EFCA students. Speech screenings are done
early in the fall with all Kindergarten and new incoming students.

STATEMENT OF SPECIAL NEEDS

Erie First Christian Academy commits itself to help students whose families wish them to benefit
from a Christian education. Today, more families of special students also wish to have their
exceptional children educated in this Christian tradition. Erie First Christian Academy maintains as a
goal the offering of a Christian education and its values to all students, regardless of challenging
conditions or special circumstances. In practice, however, some students’ special needs exceed the
resources of our Academy, and because of this, we are bound in the child’s interest and in good faith
to guide such students’ parents to more appropriate programs. This decision will always be made
very carefully and our goal of providing a Christian education to all students, whose families want
one, will be pursued whenever appropriate.

ACCOMODATIONS

RATIONALE - In an effort to enable students to participate and succeed in Erie First Christian
Academy’s classrooms and to fairly assess their competence, effort, and progress, it is sometimes
necessary to make certain accommodations in curriculum and/or instruction. These measures are
taken according to the following guidelines.

CLASSIFICATIONS — Students in EFCA classrooms generally can be conceptualized as
learners in one of four categories:

e CATEGORY I - The general school population of learners who engage in the school’s
regular academic curriculum and meet the school’s regular standards.

e CATEGORY Il — Students who require minor accommodations to the typical classroom
environment, to the curriculum, or to the presentation of the material but meet the school
standards. Many accommodations are simply good teaching strategies or techniques and
therefore, are not noted on the report card. Please refer to the Erie First Christian
Academy Curriculum/Instructional Accommodations Checklist. Those items that are not
followed by a star on the checklist are considered minor accommodations.
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e CATEGORY Il — Students who require more extensive accommodations to the typical
classroom environment, to the curriculum, or to the presentation of material and have
significant difficulty in meeting the school’s standards.

Those students who have received a complete psycho-educational evaluation by a school
psychologist and who have the diagnosis of specific learning disabilities or borderline
learner.

Those students who have been diagnosed by a qualified physician to have a hearing
impairment, visual impairment, attention deficit disorder (ADD), attention deficit
hyperactivity disorder (ADHD), or other disabilities that interfere with their learning.

Those students who have received a recommendation for accommodations from the Pupil
Services’ staff, the BLST (Building Level Support Team), or another appropriate
involved agency.

e CATEGORY IV — Students who have significant difficulty in meeting the school’s
standards and have been identified eligible and in need of Special Education Services.

If any Special Education Services are provided by an Intermediate Unit, the needs of these
students will be addressed through the use of the Intermediate Unit’s accommodations checklist,
not the Academy checklist.

Services should not be duplicated.
Accommodations are determined on a year-to-year basis.
Accommodated Program notation must be made on the Academy report card.

The Academy’s Classroom Curricular/Instructional Accommodations Checklist supersedes the
Academy’s Supplemental Progress Report.

Notification and Consent — To ensure that parents understand why their children are receiving
accommodations and which accommodations they are receiving, a written agreement of
accommodations will be printed on letterhead and signed by the parents, principal, and the
teachers responsible for enacting the accommodations. When appropriate, the student may also
sign the agreement. The original agreement is placed in the student’s file and a copy is given to
the parents.
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PROMOTION / RETENTION

The decision to promote or retain an elementary child at the end of the school year will be based
on the child's ability to function adequately at the next higher grade level. Aspects to be
considered will include academic progress (especially in reading, language, and math), presence
of any learning disabilities, and social maturity. All efforts will be made to inform the parents of
possible retention no later than the end of the third quarter. The final decision for retention will
be made by a team consisting of the classroom teacher, principal, and other professional staff
members. If continued non-achievement is evident, the child will be reevaluated by the
appropriate professionals.

Secondary students are required to make up all failed classes during the summer months. EFCA
is in partnership with Seven Star Academy to provide on-line summer coarse work for credit.

ACADEMIC AWARDS
EFCA will maintain an honor roll for students. Those who achieve excellence will be recognized by
being awarded:

Principal’s List—Elementary-A student who receives an “A” average in each class at the end
of the school year.
Secondary-A student who receives a grade point average of 3.8 or above at
the end of the school year.

Honor Roll—Elementary-A student who receives an “A” or “B” average
in each class at the end of the school year.

Secondary- A student who receives a grade point average of 3.5-3.79 at
the end of the school year.

Following each quarter, a list will be published indicating the names of students who have earned
distinction for superior academic achievement.

ACT 89 Math and Lanquage Arts Program

Through the Act 89 Program, we have auxiliary math, language arts, speech and language
services available in our school. Certified teachers are provided by Northwest Tri-County
Intermediate Unit #5. These teachers may be assisting in the classrooms to support and reinforce
instruction delivered by the classroom teacher. If you have objections to your child receiving
help in this way, please notify the school office in writing. Your child’s teacher will contact you
if he/she believes your child would benefit from individualized instruction. If the classroom
teacher recommends your child for this individualized help, you will be sent an “Informed
Parental Permission for Instruction” form. We need your signed consent before any
individualized instruction begins.
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ATTENDANCE POLICIES

EXCUSED / UNEXCUSED ABSENCES

Regular attendance is one of the most important factors for a successful education. Attendance has a
stronger impact on academic progress than any other factor. Attendance at school is required by the
PA School Code. As per state regulation, there are only SIX (6) basic excuses, which are legal
reasons for being absent, from school:

. Personal illness, injury or surgery to the student

. Death in the immediate family

. Quarantine

. Religious holidays

. Natural disaster or severe weather conditions

. Educational trips (approved in advance by the administration)

All other absences are considered unexcused and may result in disciplinary action.

If a student is absent from school 8 days, excused or unexcused, an informational letter will be sent
home. This information is designed to remind you of the days missed and the importance of
attendance. Additional communication will occur once the student has missed 13 days.

A meeting will be scheduled with the administration team at this point. Once a student has missed
21 days, excused or unexcused, the student will automatically be required to repeat that grade level.

WRITTEN EXCUSES
In all instances of absence, a written excuse shall be required upon the student’s return to school.
Written excuses shall include the following information:

Student’s full name
Student’s grade

Date of absence

Reason for absence
Parent/Guardian signature

agrwNdE

In order for a written excuse to be accepted for purposes of establishing its legitimacy, an excuse
must be submitted by the end of the third day of the student’s return to school.

If an excuse is not received by the end of the third day of the student’s return to school, the
absence shall be considered unexcused/illegal.
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TRUANCY - An absence without the knowledge or consent of the parents and/or school staff,
including leaving school before the end of the day without permission, shall be considered grounds
for dismissal.

NON-SCHOOL SPONSORED EDUCATIONAL TRIPS

Vacations taken during the school year, other than those scheduled by EFCA, cannot be
considered excused, unless the nature of the trip can be considered “educational.” Educational
trips are only considered excused if:

1. The nature of the trip is educational, with prior planning and definite educational
objectives.

2. Prior written permission is obtained from the principal, and if the objectives of the trip
are clearly stated. (See Request for excused absence from school for a preplanned
educational trip.)

3. The duration is not longer than 5 school days for the entire school year.

4. The student performs at a satisfactory achievement level and has shown a positive and
responsible attitude toward learning and school.

5. The student is required to give a written report of the trip to the class.

EFCA encourages family vacations as positive growth experiences for your children. We have
endeavored to allow adequate time in the school calendar for these activities. We strongly urge
parents to plan family vacations only during scheduled school breaks.

NOTIFICATION OF ABSENCE

If a student has been absent, due to illness, for three or more consecutive days, a written excuse from
a doctor must be submitted on the day the student returns to school. The principal of EFCA is
required by state law to report to the home district superintendent any child who has been absent
three (3) days or the equivalent without lawful excuse. In addition, any parent who fails to comply
with the provision of compulsory education may find that there are consequences of legal action
which could result in a hearing and a monetary fine [Pennsylvania Public School Code 1949 Article
X1 — Section 1332 & Section 1333].

ATTENDANCE GUIDELINES
1. Students arriving after 9:30 a.m. are considered absent for a half-day; students arriving after
12:45 p.m. will be considered absent for a whole day. Students leaving before 2:30 p.m.
will be considered absent a half-day.
2. When a student is absent, the student must work carefully with the teachers to get the work

made up as soon as possible, minimally within twice the amount of time which was missed
but not to exceed six school days. However, such work is the responsibility of the student,
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not the teacher. When an absence occurs, the student shall receive full credit for make-up
work, unless it is turned in past the deadline.

Work or tests assigned prior to the absence, which fall on the date of the absence, or the
following day, should be turned in or taken the day the absent student returns to school. An
exception to this would be if the parent wrote a note stating that the student was unable to do
any studying at all during his illness; the test could be delayed by one day.

3. If a student is absent for an extended period of time (three or more days), parents are to
receive assignments through ed-line when possible. The teachers will provide work for the
student if requested by the parent. A twenty-four hour notice is required to have the
assignments prepared by the staff.

TARDINESS
Parents have the responsibility to make sure that their child arrives to school on time. Your child is
tardy if he/she is not in school and in homeroom by 8:45 a.m. If your child is tardy, he/she is to go
directly to the office for a tardy slip indicating whether the tardiness is excused or unexcused and
present the slip to the teacher.
ELEMENTARY- Each quarter the student will begin with a clean record. The first two
times a student receives an unexcused tardy will result in a verbal warning. The third,
fourth, fifth, etc., the student will lose a recess and will spend that time assisting staff and
serving others.
SECONDARY — Each semester the student will begin with a clean record. The first two
times a student receives an unexcused tardy will result in a verbal warning. The third,
fourth, fifth, etc., the student will serve an after school detention.

RELEASING OF STUDENTS FOR MEDICAL APPOINTMENT

When taking a child out of school, notify the office by a note as soon as school opens that day.
Every effort should be made to schedule appointments at times other than school hours. If it is
necessary to schedule an appointment during the school day, a parent/guardian or designated person
is to pick up the student in the school office. The person picking up the student must come to the
office and sign the child out. Ifa child must attend a scheduled doctor’s appointment during school
hours, a physician’s note is required upon return for an excused absence.

PARENTS AND VISITORS

All parents and visitors to the school building shall be required to register with the office upon
arrival and prior to leaving. Please do not proceed to any classroom before signing in at the
office. Parents and visitors are always welcome. Come to the school office, whether to bring a
lunch, a forgotten book or to pick up your child. For your child’s safety, it is important that we
know who is in the building at all times. A visitor badge must be worn by all visitors in the
building.
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ARRIVAL AND DEPARTURE

TIME SCHEDULE

OFfICE HOUIS ..o e 8:30 - 4:30

Teachers” HOUTS ..o 7:50 — 3:45

Student ATTIVAL . ..o 8:30 — 8:45

StUAENt Dismissal . ... .eeeeeeet e, 3:15-3:30
CAR POOL

Parents are responsible to form car pools to transport children to and from school. The school cannot
be responsible for the safety of the child in any car pool. Please be sure that the driver is adequately
covered with insurance.

In order to assure the maximum safety for the children who attend EFCA, we are asking you to
observe the following drop-off and pick-up traffic procedures and rules. Students should NOT
ARRIVE prior to 8:30 a.m. unless they have made arrangements with the school office for the
“before care” program.

1.
2.

3.
4.

Enter in the east end of the parking lot.

Line up your car along the sidewalk next to the school and under the overhang. Please do not
leave your car.

Teachers on duty will assist your children in entering and leaving the building.

After 3:30 p.m., you must come inside the building and sign your children out of the after
school program.

Early Dismissal
EFCA students will be dismissed from school at 12 noon. All families must make pickup
arrangements for your students. There will be NO busing available on early dismissal days.
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Traffic Pattern for early dismissals

~Last names beginning with A-K enter the church parking
lot through the main entrance, and form a carline to pick up
under school door canopy

A-K (school side)

/ L-Z (main lobby)

=t

~Last names beginning L-Z enter through the west side
driveway next to the new youth building and the
playground. Proceed to the Main church entrance for
pick up.

RELEASE/DISMISSAL OF CHILDREN

Parents must provide the Academy with the names of persons authorized to bring/pick up the child.
It is the parent’s or guardian's responsibility to notify the Academy office of any changes in this
authorization.

Changes in dismissal pickup schedules must be submitted to the child’s teacher IN WRITING.
Verbal arrangements will be accepted ONLY in emergencies such as illness, accidents, or

death in the family. This policy will ensure the safety of your child as well as alleviate confusion at
an already busy time of the day. Children will be released only to those authorized on the emergency
card. If necessary, photo identification may be required before the child is released. Copies of legal
documents must be provided to the principal before any staff person can actively prevent a
non-custodial parent from picking up his/her child.

TRANSPORTATION BENEFITS
Students are eligible to receive bussing benefits through their home school district, if the district's
border is located within a 10 mile radius of Erie First Christian Academy.

At the beginning of each school year, you will receive notification of busing schedules from your
school district. The following districts provide transportation: Erie, Fairview, Ft. LeBoeuf,
General McLane, Harborcreek, Millcreek, Iroquois, and Wattsburg.
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BEFORE AND AFTER CARE SUPERVISION

Adult supervision is offered before school beginning at 7:45 a.m. and after school until 6:00 p.m.
Parents must sign out their child every evening before leaving and note the time. Children who
are picked up after 6:00 p.m. will be charged a “Late Pick-up Fee” of $3.00 for each ten minutes
or part of ten minutes per child. Parents will be billed accordingly. Only students who are
enrolled in these programs are to be in the building before 8:30 a.m. or after 3:15 p.m.

INCLEMENT WEATHER AND EMERGENCY SCHOOL CLOSING
In the event of inclement weather or disaster, it is possible for school to be cancelled, delayed, or
dismissed early. The following are in effect:

1.

2.

Public announcements or decisions will be communicated via local radio, television, and
telephone (global connect) as the situation requires or permits.

In closing schools for inclement weather, every effort will be made to make public
announcements prior to 6:00 a.m.

During some inclement situations, the school will use a two-hour delay in opening. This will be
communicated via local radio and television.

If school is to be dismissed early due to emergency conditions, announcements will be made via
local radio and television as soon as the decision is reached.

Parents should use their best judgment when sending students out in inclement weather.

It is very important to listen to the local radio and television stations in the above situations.
PLEASE DO NOT CALL THE SCHOOL. This only causes tie-ups in our telephone lines and
creates a very difficult situation.

Radio: WCTL - F.M. 106.3
WIET - F.M. 102

TV: WJIET-TV Channel 24
WSEE-TV Channel 35
WICU-TV Channel 12

STANDARD OF CONDUCT

STUDENT RESPONSIBLITIES

1.

2.
3.

Since attending EFCA is a privilege, students are responsible for regular school attendance,
conscientious effort in classroom work, and conformity to school rules and regulations.
No student has the right to interfere with the education of his fellow students.

It is the responsibility of each student to respect the rights of teachers, other students,
administrators, and all others who are involved in the educational process.
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4. Students should express their ideas and opinions in a respectful manner so as not to offend
others.
5. It is also the responsibility of the students to
a. Be aware of all rules and regulations for student behavior and conduct themselves in
accordance with them.
b. Volunteer information in matters relating to the community and the protection of
school property.
c. Dress and groom in a way that meets fair standards of safety and health and does not
cause substantial disruption to the educational process.
d. Exercise proper care when using school and church facilities and equipment.
e. Make up work when absent from school.

CELL PHONE POLICY / UNAUTHORIZED ELECTRONIC DEVICES, (I-pod, mp3, etc.)
Cell phones and electronic devices must be out of sight and turned off at all times between the
start of the school day (8:30 a.m.) and the end of the school day (3:15 p.m.).

1% offense — phone or electronic device will be confiscated and given to the student at the end of
the school day with a verbal warning and a notice of disciplinary action form (write-up).

2" offense — phone or electronic device will be confiscated and given to the parent. The student
will receive a verbal warning and a notice of disciplinary action form (write-up).

3" offense — Cell phone or electronic device will be confiscated and given back to the student on
the last day of school. The student will also receive a notice of disciplinary action (write-up).

POLICIES FOR STUDENT CONDUCT ON THE BUS
e No loud music to and from an off-site school function will be allowed. (Headphones are
acceptable).
e The chaperone, however, may not allow certain music to be played.
e Boys and girls will not sit in the same seat.
e All students must respect the authority of the bus chaperones and driver.

CONSEQUENCES OF VIOLATING POLICIES ON THE BUS

e 1st Offense — Verbal warning

e 2nd Offense — Student will not be allowed to ride the bus to the next off-site school
function.

e 3rd Offense — Student will not be allowed to ride the bus to off-site school functions for
the remainder of the school year.
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ELEMENTARY SCHOOL DISCIPLINARY POLICY

Consequences encountered for inappropriate behavior increase in significance. Classroom
consequences are defined by the teacher. School-wide consequences are defined below in increasing
order of significance:

1. Warning

2. Parent contact by phone

3. Parent-teacher and principal conference

4. Behavioral Contract
Behavioral contracts will be used when previous consequences have not resulted in a
change of behavior. The contract will specify the behavioral expectations to be observed,
and the consequences which will be encountered if the rules are broken. The contract
must be signed by the student, parent, teacher and administrator. A copy of the contract
will be given to each.

5. Internal and standard suspension, expulsion, or withdrawal

SERIOUS DISCIPLINARY OFFENSES
The following are considered serious disciplinary offenses and may result in an administrator
choosing to bypass the normal progression described in the "consequences™ section of this handbook.

1. Abusing or defacing the property of other students, teachers or the school.

Blatant talk or action which, in the judgment of the administrator, may tarnish Erie First
Christian Academy

Challenging the authority of a teacher, administrator or staff member

Disrespect for other students or those in authority

Fighting or vulgarity

Lying, stealing or swearing

Truancy or encouraging others in the same

N
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HARASSMENT

EFCA is committed to maintaining an environment in which individuals treat each other with
dignity and respect and which is free from all forms of intimidation, exploitation and harassment,
including sexual harassment. Our school is prepared to take action to prevent and correct any
violations of this policy. Anyone, including school personnel and students, who violate this
policy, will be subject to discipline, up to including termination or expulsion.

THREATS / INTIMIDATION / WEAPONS

Our school’s first responsibility is the protection of all students. Therefore, if a student brings a
weapon to school, or to a school function, or has a weapon in his/her possession, the school will
suspend the student immediately pending an investigation and a hearing to determine the
student’s continued enrollment. Parents are advised that the school will contact the local police
or appropriate authorities, and will note in the student’s permanent record that he/she was
suspended for possession of a weapon on school premises or at a school function. Possession
includes, but is not limited to, having a weapon in a locker, book bag, purse or vehicle.
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If the school determines that a threat of violence is credible or specific, the administration will
report the threat to the student and/or staff member threatened. The school will also report the
threat to the student’s parents and appropriate authorities. Students making such threats will be
suspended. For purposes of this policy, credible means a reasonable belief or suspicion,
determined at the sole discretion of school administration, that the threat was or might be genuine
or that the student was or might be capable of carrying out the threat. The student’s permanent
record will reflect the suspension for making a threat of violence.

In those circumstances in which the school determines that the threat is likely not credible, the
school will suspend the student pending a parent meeting. These include all cases in which the
student was “just joking” (Eph. 5:4). The administration will notify the threatened parties and
their parents, even when threat is not deemed credible.

We urge you as parents to pray daily that God will build a hedge of protection around each of our
families, students and staff, and that no evil influence of any kind can get through to hinder His
work in the lives of these wonderful young people.

SECONDARY DISCIPLINARY POLICY

MERIT SYSTEM
The merit system is a positive reward system to encourage positive behavior. Each student starts
the school year with two merits. Your goal is to keep these two merits for the entire year.

Approximately once a month, we will go off campus for lunch as a reward for those students
who have not received a merit loss or written warning during that month.

1. What behaviors will cause me to receive a written warning?

Violation of dress code

Excessive talking

Classroom disruption

Inappropriate physical contact

Late for class or homeroom

Bringing a book-bag to class

Bringing food or drink to class

Electronic equipment including cell phones/CD players/DVD players/MP3
players/game boys/etc. will not be permitted during school hours

Book bags are to be kept in or on top of locker

Students are not permitted to use or answer the phones that are in the class rooms
k. Chewing gum
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Unexcused absence or tardy
m. Lockers must have locks on them throughout the day
n. Not bringing back disciplinary action within two school days of student receiving

notification.

Note: Not being prepared for class and late or missing homework will be dealt with in the
classroom with academic consequences commensurate with the offense; example, points
deducted from homework assignments when homework is late or points lost from class work

if book or other necessary tools are missing.

CONSEQUENCES FOR MIDDLE SCHOOL STUDENTS

Level 1: 1-3 Disciplinary actions (write-ups)
Consequences - Written warning, parent(s) notified

Level 2: 4-7 Disciplinary actions (write-ups)
Consequences - written warning, parent(s) notified, after-school detention

Level 3: 8-9 Disciplinary actions (write-ups)
Consequences — 1 day of in-school suspension, parent(s) notified

Level 4: 10 Disciplinary actions (write-ups)
Consequences - merit loss, 2 days of out-of-school suspension, meeting with

parents, teachers and principal
CONSEQUENCES FOR HIGH SCHOOL STUDENTS

Level 1: 1-2 Disciplinary actions (write-ups)
Consequences - Written warning, parent notified

Level 2: 3-6 Disciplinary actions (write-ups)
Consequences — Written warning, parent(s) notified, after-school detention

Level 3: 7-9 Disciplinary actions (write-ups)
Consequences — Written warning, parent(s) notified, Saturday detention
(8:00 a.m. — 10:00), $10.00 fee — parents, please have student pay the fee

Level 4: 10 + or more Disciplinary actions (write-ups)
Consequences - merit loss, 2 days of out of-school suspension, meeting
with parents, teachers and principal

2. How do | lose a merit?
You will lose a merit once you have accumulated a total of 10 written warnings. You may
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also lose a merit for the following behaviors. Anytime a student looses a merit, the level 4
consequences are invoked.

Disrespect for school staff, students, and property

Offensive or profane language

Fighting

Being in any area without appropriate authorization
Insubordination, disobedience, or defiant behavior
Inappropriate physical contact or any public display of affection
Possessing inappropriate printed material

Cheating or lying

Truancy

Continuing disregard for rules and notices

o Se e oo o

3. Is it possible to regain a merit?

Yes! After a six-week probation period, if the student has not received any written warnings,
the student will regain a merit.

DETENTION BEHAVIOR
Come to detention prepared by
a. Beingon time
b. Being ready to do school work; bring pencil or pen and paper.
c. Working the full time quietly and independently. The teacher will assign work to
accomplish.

PROBATION POLICY

Probation may occur if a currently enrolled student consistently shows a lack of effort and
responsibility in academic and/or behavioral areas. Any student who does not maintain a grade
of “C” and/or repeatedly fails to complete assignments may be subject to probation or expulsion.
Any student who repeatedly violates school rules and/or classroom rules can be placed on
probation or expelled. A student on probation will be subject to an academic/behavioral contact
in which the school may place requirements upon the student which are not placed upon the
student body at large. A student failing to comply with the requirements of the contract can be
expelled.

COMMUNICATION

It is the desire of Erie First Christian Academy to maintain constant and open communication
with our "school family.” Sometimes misunderstandings occur because of miscommunication.
It is our desire to clear up misunderstandings as quickly and as efficiently as possible.

We believe that the Bible commands us to make every effort to live at peace and to resolve
disputes with each other in private or within the Christian community in conformity with the
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Biblical injunctions of 1 Corinthians 6:18, Matthew 5:23-24 and Matthew 18:15-20. For
example, if the situation involves your classroom teacher, you need to make an appointment
convenient to both you and the teacher to discuss the issue with him or her. If after visiting with
the classroom teacher, you still do not believe the matter is completely resolved, you may then
schedule an appointment with the principal. If resolution of the dispute and reconciliation do not
result from such efforts, the matter shall then be submitted to a panel of school administration
arbitrators.

HEALTH POLICIES

MEDICATION POLICY
Erie First Christian Academy permits only the school office personnel to administer prescribed
medication provided that these procedures are followed:

1) A permission form for the dispensing of medication to students has been completed by
the parents and physician.

2) A note describing the medication and specifying the times it is to be administered.

3) Medication containers must be properly labeled with child’s name, medication name,
dose, and time to be given. No medicine will be given which is not properly identified.

4) The administration will not dispense any medication to any student unless the appropriate
form is on file.

5) Tylenol, aspirin, and similar “over the counter” medications will not be dispensed
from the office unless a medication form is signed and the medication is sent in a
container properly labeled for the student (as per medication policy).

6) Increasing numbers of students are requesting treatment for home-related illness/injury.
It is encouraged that parents seek medical attention with the family physician for
illness/injury occurring away from school. The school in such cases shall make referrals
to the family and their physician.

It is our desire to continue to provide the very best care for our students. Every effort will be
made to communicate with parents, faculty, staff, and students to promote wellness.
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Important Notice about Medications for Field Trips

If your student is going on a field trip, please make arrangements for him/her not to take medication.
If it is necessary for him/her to take a daily medication, put the dose clearly marked in an envelope
with the student’s name, name of medication, and the time to be given. Seal the envelope and make
sure the teacher receives it. Also, notify the school office so we know NOT to administer the usual
dose that day. Do not ask the office staff to take a dose from your child’s supply at school to send on
the trip. This constitutes “relabeling medication” and is actually against nursing practice regulations.
Of course, you may come in and request a return of medication from the school supply at any time.

SCHOOL NURSE

The school nurse is responsible for protecting and promoting the health of all students. She
works closely with teachers, administrators and parents to maximize each child’s potential to
learn and grow. Parents should share information and concerns regarding student’s health to
assist the nurse in providing quality care. In addition to health screenings, the nurse provides
health education and counseling, manages communicable diseases, and promotes a helping
relationship between the school and community.

SCHOOL HEALTH SERVICES

The health status of a child directly affects the child’s educational performance.

Therefore, when a child is registered for kindergarten, the school nurse begins compiling a
confidential health history. This record is maintained throughout the child’s school career.
Parents are urged to share with the school nurse any additions or changes to the health history.
Emergency cards are sent home at the beginning of each school year. It is very important that
these be completed in full and returned to school as soon as possible. There is space on the
emergency card to indicate any health problems that school should be aware of as well as
numbers to be called if your child should become ill or injured at school. An emergency
contact person other than the parent must be listed.

HEALTH SCREENINGS

Certain health procedures are mandated and done on a yearly basis by the school nurse. These tests
are not diagnostic. When results are not within normal limits, students will be referred to their
private physicians. Parents NOT wishing their children to participate in these programs should
advise the school office in writing. These include:

Height and Weight Screening Hearing Screening
Vision Screening Body Mass Index Screening

PHYSICAL EXAMINATIONS

Pennsylvania State Law requires children attending school to receive a physical examination at
the following stated intervals: the original entry (Kindergarten or first grade), sixth grade, and
eleventh grade. When your child is due for a physical, you will receive notification along with a
form for your physician to fill out. Children not examined by a family physician will be
examined by the Ft. LeBoeuf school district physician.
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DENTAL EXAMINATIONS

Pennsylvania State Law requires that children attending school receive a dental examination in
grades K, or 1, 3, and 7. It is recommended that these examinations be done by your family
dentist since he can best evaluate your child’s health and assist you in obtaining necessary
treatments and corrections. Children not examined by a private dentist will be examined by the
school dentist.

IMMUNIZATIONS
Pennsylvania State Law requires the following immunizations be completed before a child may
enter school:
1. DT (Diphtheria - Tetanus) - four doses minimum. - one dose on or after the 4™
birthday.
Polio - Trivalent (oral) - three doses minimum.
MMR - two doses minimum.
Hepatitis B - three doses minimum.
Varicella (Chicken Pox) - two doses or history of disease
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Students who have received at least one dose of a vaccine in an immunization series will be
granted an eight month provisional enrollment if they have received at least one dose of each
antigen in that series.

New Additional Immunization Requirements for seventh grade students beginning school year
2010/2011:
e 1 dose of tetanus, diphtheria, acellular pertussis (Tdap) (if 5 years have elapsed since last
tetanus immunization)
e 1 dose of meningococcal conjugate vaccine (MCV)

Because these immunizations are not a series, there is no provisional enrollment period. If
students do not have the required Tdap or MCV on the first day attending school , they will be
excluded. (according to PA Dept. of Health)

Any time your child receives any immunization, please record what was given and the date.
Send these to the school nurse so that they may be recorded on the health record.

COMMUNICABLE DISEASES

Control of communicable diseases is an important part of maintaining the health of school
children. Students who have been diagnosed by a physician or are suspected by the school
nurse to have certain communicable diseases will be excluded.

A student who has been excluded from school due to symptoms of the following diseases may
return to school without physician’s excuse if they meet these conditions:
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Chicken Pox-Blisters must be dried; no drainage.

2. Respiratory streptococcal (strep) infections-(including scarlet fever) 24 hours after

starting antibiotic.

Head Lice-until judged non-infective by school nurse. Must be nit free.

4. Infectious Conjuctivitis (pink eye) and/or Impetigo Contagiosa- 24 hours after starting
antibiotic.

5. Flu- 24 hours after symptoms have gone away.

w

FIRST AID

The school is equipped with first-aid supplies for use in case of accidents or illness. When
students are ill, parents will be contacted to come and pick them up. In the first aid area the
following medications, treatments and solutions may be used per first aid situation: baking soda,
Calamine or Caladryl lotion, hydrogen peroxide, alcohol, peppermints, Vaseline, warm salt
water, hand sanitizer, soapy water, also a heating pad may be used for menstrual cramps only.
Please contact your school if you do not want any of the above items used for your student or if
any allergies are known to the above items. If a heating pad is needed for injuries or pain, a note
from a parent will be needed.

STUDENT WELLNESS
Purpose

Erie First Christian Academy recognizes that student wellness and proper nutrition are related to the
students’ physical well-being, growth, development, and readiness to learn. The board is committed
to providing a school environment that promotes student wellness, proper nutrition, nutrition
education, and regular physical activity as part of the total learning experience. In a healthy school
environment, students will learn about and participate in positive dietary and lifestyle practices that
can improve student achievement.

Authority

To ensure the health and well-being of all students, the board establishes that the school shall
provide:
1) A comprehensive nutrition program consistent with federal and state requirements.
2) Access to reasonable cost foods and beverages that meet established nutritional
guidelines.
3) Physical education courses and opportunities for developmentally appropriate physical
activity during the school day.
4) Curriculum and programs consistent with state standards that are designed to educate
students about proper nutrition and lifelong physical activity in accordance with the State
Board of Education curriculum regulations.
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The EFCA Administrator or designee shall be responsible to monitor school programs, and
curriculum to ensure compliance with this policy, related policies, and established guidelines or
administrative guidelines.

Each principal or designee shall report to the EFCA Administrator regarding compliance in his/her
grade levels.

Staff members responsible for programs related to student wellness shall report to the principal or
designee regarding the status of such programs.

The EFCA Administrator or designee shall annually report to the board on the school’s compliance
with law and policies related to student wellness. The report may include:

1) Assessment of school environment regarding student wellness issues.

2) Evaluating of food service programs.

3) Review of all food and beverages sold in the school for compliance with established
nutrition guidelines.

4) Listing of activities and programs conducted to promote nutrition and physical activity.

5) Recommendations for policy and/or program revisions.

6) Suggestions for improvement in specific areas.

7) Feedback received from staff, students, parents/guardians, community members and
Wellness Committee.

P.L. 108-265 Sec. 204

An assurance that school guidelines for reimbursable meals are not less restrictive than regulations
and guidelines issued for schools in accordance with federal law shall be provided annually by the
Food Service Director.

Guidelines

School Health Council

The board shall appoint a School Health Council comprised of at least one (1) of each of the
following: school board member, school administrator, school food service representative, student,
parent/guardian, and member of the community. Other suggested members could include:

1) teacher

2) school nurse

3) school counselor

4) coach

5) service personnel

6) dietician

7) health professional
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8) representative of local or county agency
9) representative of community organization
10) other individuals chosen by the board

The School Health Council shall serve as an advisory committee regarding student health issues and
shall be responsible for developing a Student Wellness policy that meets or exceeds the federal
standards to recommend to the board for adoption.

The School Health Council may examine related research and laws, assess student needs and the
current school environment, review existing board policies and administrative regulations, and raise
awareness about student health issues. The School Health Council may make policy
recommendations to the board related to other health issues necessary to promote student wellness.

The School Health Council may survey parents/guardians and/or students; conduct community
forums or focus groups; collaborate with appropriate community agencies and organizations; and
engage in similar activities, within the budget established for these purposes.

The School Health Council shall provide periodic reports to the Administrator or designee regarding
the status of its work.

Nutrition Education

The goal of nutrition education is to teach, encourage, and support healthy eating by students.
Promoting student health and nutrition enhances readiness for learning and increases student
achievement.

Nutrition education will be provided within the sequential, comprehensive health education program
in accordance with the State Board of Education curriculum regulations and the academic standards
for Health, Safety and Physical Education, and Family and Consumer Sciences.

Nutrition education shall provide students with the knowledge and skills needed to make life long
healthy choices.

Nutrition education lessons and activities shall be age-appropriate.

Nutrition curriculum shall be behavior focused.

Nutrition education shall be integrated into other subjects, including but not limited to, physical
education, health, and science to complement but not replace academic standards based on nutrition
education.

Lifelong lifestyle balance shall be reinforced by linking nutrition education and physical activity.

School staff shall cooperate with agencies and community organizations to provide opportunities for
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appropriate student projects related to nutrition.

Nutrition education shall extend beyond the school environment by engaging and involving families
and communities through newsletter articles regarding nutrition and through the school’s website.

Physical Activity

EFCA shall provide opportunities for developmentally appropriate physical activities during the
school day for all students.

Students shall be encouraged to participate daily in a variety of age-appropriate physical activities
designed to achieve optimal health, wellness, fitness, and performance benefits at school as well as at
home.

Age-appropriate physical activity opportunities, such as before and after school; during lunch,
intramurals; and interscholastic athletics, may be provided to meet the needs and interests of all
students, in addition to planned physical education.

Physical activity breaks shall be provided for elementary students during classroom hours (i.e.,
recess).

A physical and social environment that encourages safe and enjoyable activity for all students shall
be maintained.

After-school programs shall provide developmentally appropriate physical activity for participating
children.

The school shall partner with parents/guardians and community members to institute programs that
support physical activity.

Students at the elementary level shall be encouraged to achieve within the Healthy Fitness Zone.
Students at the secondary level will be encouraged to achieve the Presidential Fitness Award (see
Presidential Fitness Certification).

Physical Education

Quality physical education instruction that promotes life long physical activity and provides
instruction in the skills and knowledge necessary for lifelong participation shall be provided.

Physical education classes shall be the means through which all students learn, practice, and are
assessed on developmentally appropriate skills and knowledge necessary for lifelong, health-
enhancing physical activity.
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A comprehensive physical education course of study that focuses on providing students the skills,
knowledge, and confidence to participate in lifelong, health-enhancing physical activity shall be
implemented.

A varied and comprehensive curriculum that leads to students becoming and remaining physically
active for a lifetime shall be provided in the physical education program.

A sequential physical education program consistent with the State Board of Education curriculum
regulations and Health, Safety, and Physical Education academic standards shall be developed and
implemented.

A local assessment system shall be implemented to track student progress on the Health, Safety, and
Physical Education academic standards.

Students shall be moderately to vigorously active for as much time as possible during a physical
education class. Documented medical conditions and disabilities shall be accommodated during
class.

Safe and adequate equipment, facilities, and resources shall be provided for physical education
courses.

It is recommended that physical education classes shall have a teacher-student ratio comparable to
those of other courses.

Physical activity shall not be used as a form of punishment.

Other School Based Activities

EFCA shall provide adequate space for eating and service of school meals.

Students shall be provided a clean and safe meal environment.

Students shall be provided no less than twenty (20) minutes sit down time for lunch.
Meal periods shall be scheduled at appropriate hours.

Drinking water shall be available at all meal periods and throughout the school day.
Students shall have access to hand washing or sanitizing before meals and snacks.
A Food Service Director shall administer the school meal programs.

Professional development shall be provided for school food service staff.
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Access to the food service operation shall be limited to authorized staff.
Nutrition content of school meals shall be available to students and parents/guardians upon request.

To the extent possible, EFCA shall utilize available funding and outside programs to enhance student
wellness.

It shall be recommended that food used as a daily or weekly reward be in compliance with the
nutritional standards.

The school shall provide appropriate training to all staff on the components of the Student Wellness
Policy.

Fundraising projects on site shall be supportive of healthy eating and student wellness.
Administrators, teachers, food service personnel, students, parents/guardians, and community
members shall be encouraged to serve as positive role models through district programs,
communications, and outreach efforts.

The school shall support the efforts of parents/guardians to provide a healthy diet and daily physical
activity for children by communicating relevant information through various methods such as parent

newsletters and the school website.

Nutrition Guidelines

All foods available during the school day shall be offered to students with consideration for
promoting student health and reducing childhood obesity.

Foods provided through the National School Lunch shall comply with federal nutrition standards
under the School Meals Initiative.

Competitive foods are defined as foods offered at school other than through the National School
Lunch or School Breakfast Programs and include a la carte foods, snacks and beverages, vending
food, school store food, and fundraisers.

It is recommended that all competitive foods available to students shall comply with the modified
Nutritional Standards for Competitive Foods in Pennsylvania Schools.

It is recommended that all foods available for classroom parties, holiday celebrations, and food
from home be in compliance with the nutrition standards.
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DRESS CODE POLICY

STANDARDS FOR DRESS
First through twelfth grade are required to wear uniforms to school. Uniforms are optional for
Kindergarten.

The core of our instruction is to model Christ and have our students follow us as we follow
Christ, developing Godly HABITS. While there are many pragmatic reasons for our uniform
dress, we do believe that the self-discipline it encourages is beneficial in molding young people
into the character of Christ. Uniform dress can be part of the learning experience, not just part of
the learning environment.

Honor: Showing deep respect for God and others. (Heb. 12:9)
Uniform dress is almost always used by organizations attempting to instill the concepbof h
in their participants such as the marines and athletic teams.

Accountability: Doing what | know | ought to do. (I Cor. 4:2)
Uniform dress gives students a daily responsibility.

Blameless (Purity): Living a holy life. (I Thess. 4:3)
Uniform dresgs overtly modest.

|ntegrity: Doing the right thing even when only God knows. (James 4:17)

Uniform dress is a continual opportunity to demonstrate soundness of moral chatattgrity
is developed when honesty is personalized and internalized.

T ruthful: Having truthful words and ways. (Eph. 4:25)
Uniform dress is a daily opportunity for our studentsiwe a truthful life.

Servant: Being ready to serve at any time. (Isaiah 41:6)
Uniform dress has our students prepared for service. Thibysuniforms are almost always
required attire in the service industries.

When students do not meet our dress standards, they will be counseled and the offense corrected.
Students will be out of “student population” until the offense is corrected. Students may receive a
disciplinary action form (write-up) for the offense. The administrator reserves the right to make the
final decision on a dress policy issue.
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General Dress Code:

Hair

Hairstyles are to be neat, clean, moderate, combed and in good taste. Hairstyles should be
modest and not interfere with the learning process by covering the eyes. Boy’s facial hair should
be neat and trimmed.

Jewelry
Jewelry must be worn in moderation and must not be a distraction. The following guidelines are

to be followed:

e Body art and tattoos are generally discouraged by our administration; however, students
coming into our school who have tattoos will be treated on an individual bases. Writing
on yourself with an ink pen or marker is prohibited.

e Visible body piercing is also prohibited. Boys are not to wear earrings at school.

Foot apparel —Footwear is required in our school. Proper athletic shoes must be worn for gym
class.

Dress Down Days

Clothing worn on dress down days must be appropriate. Pajama pants are not allowed. Shorts
and skirts are to be no more than four inches from the top of the knee when standing. All shirts
must be long enough so backs and midriffs are not exposed. Shirts are not to be tight fitting, low
cut or revealing in nature. Offensive writing is not permitted on clothing. Jewelry policy is still
in effect on dress down days.

Elementary Dress Code:

Uniforms — Standard uniforms may be purchased through uniform vendors, such as J.C Penney,
Lands’ End, Kohl’s, etc.

Shirts
Oxford, Polo or Turtleneck, Sweaters/Vests, sweatshirts and hooded sweatshirts-White, light
blue, navy, red and burgundy (NO COMMERCIAL LOGOQOS)
e All shirts must be clean and neat.
e All shirts must be long enough so backs and midriffs are not exposed while sitting,
standing or when raising arms.
e Shirts are not to be tight fitting, low cut or revealing in nature.
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Jumpers/Skirts
Plaid, black, navy or khaki
e All jumpers or skirts should be no more than four inches from the top of the knee when

standing.

Pants/Shorts/Skorts
Khaki, black or navy (Corduroy, Dress and Cargo pants are acceptable). No jeans or sweat pants
permitted
e Pants must be clean and neat, not frayed or torn, and properly hemmed.
e All pants must fit properly (not excessively tight or low cut, large or baggy, or sagging).
e Shorts and skorts are to be no more than four inches from the top of the knee when
standing, even if leggings/tights are worn underneath the clothing.
e All leggings/tights are to be school uniform colors (tan, black, navy).
e Chains on pants, such as for wallets or watches, are not to be worn.

Secondary Uniforms:
Shirts
e All secondary students will be required to wear school uniform tops with the school logo,
purchased through the EFCA designated uniform vendor.
e All shirts must be clean and neat.
e All shirts must be long enough so backs and midriffs are not exposed while sitting,
standing or when raising arms.

Pants/Shorts/Skorts/Skirts
Khaki, black or navy (Corduroy, Dress and Cargo pants are acceptable). No jeans or sweat pants
permitted
e Pants must be clean and neat, not frayed or torn, and properly hemmed.
e All pants must fit properly (not excessively tight or low cut, large or baggy, or sagging).
e Shorts,skirts and skorts are to be no more than four inches from the top of the knee when
standing even if leggings/tights are worn underneath the clothing.
e All leggings/tights are to be school uniform colors (tan, black, navy).
e Chains on pants, such as for wallets or watches, are not to be worn.
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SECURITY SYSTEM

In order to gain entrance to the building during hours that the entrance door is locked, a code
number will need to be punched into the keypad located to the right of the entrance door.
Numbers will be given only to parents whose children are enrolled in the before or after school
program. The doors are open during the following hours:

8:30 am. - 8:45 am.
11:30 a.m. - 12:15 p.m.
3:15 p.m.- 3:30 p.m.

This system will not be in operation after 6:00 p.m. or on weekends

STUDENTS’ PERSONAL BELONGINGS

Each student's name should be marked on all of their belongings. (Example: coats, gloves,
tablets, etc.) This will assist in returning lost items. Items found in school are also kept in our
lost and found box in the office. If you are missing clothing items at home, it's a good idea to
have your child check at school.

FIRE DRILLS

Fire drills will be held at various times during the school year. Directions are posted in each
classroom. When the alarm sounds, students are to exit according to the designated route. Thisisto

be done quickly and orderly. Talking is prohibited.

CAFETERIA

The cafeteria period will be 20 — 25 minutes in length. This will allow time for your children to be

taken to and from the cafeteria. Rules of the cafeteria are as follows:

1. Each student is responsible for the cleanliness of the area in which he/she is seated.
2. All paper, food, milk cartons, and straws are to be disposed of in the proper containers.

3. Students may talk in an orderly manner, but must remain seated unless carrying out specific

duties.
4. Elementary students are not to share their lunches.
5. Elementary students must get permission to use the restroom after eating.

RECESS

Students at EFCA have outdoor recess as weather permits. Children will be kept inside during
recess time only if the teacher receives a note from a parent explaining the reason. Please do not
ask to excuse your child from outdoor recess unless there is a medical reason for doing so.
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Erie First is committed to integrating Biblical principles in all areas of our program. Therefore,
the guidelines for toys and play are as follows:

Toys: Children may bring in personal toys on prearranged Show-and-Tell days.
All other toys from home will be put away until the end of the day when
they will be returned to the child to take home. Parents should help select
Show-and-Tell items. Please choose items or toys of educational value.
Toys that promote aggressive play are not permitted (i.e., Power Rangers,
weapons, monsters, Gargoyles, etc.)

Play: During recess, free play or gym time, activities contrary to our Christian
philosophy will not be permitted. This includes martial arts, guns or
warlike actions, Power Rangers, Batman, etc.

FIELD TRIPS

Field trips are away-from-school experiences related to classroom study and activities. A
permission slip for each trip will be sent home to be signed by parents/guardians and returned.
No child will accompany any excursion without a permission slip on file. A letter explaining the
objectives of each trip will be sent home by the teacher and will include specific dates, times,
places, and costs. Appropriate dress and costs will be announced at that time as well.

Field trips are an important part of the learning experience; therefore, we encourage every student
to attend. If a student cannot participate in a field trip, parents must submit a “permission for
exclusion” request in writing one week prior to the trip date. The administration will consider
this request and contact parents. Credits/reimbursements will not be issued after the school has
paid for reservations/tickets for the event.

SCHOOL PHOTOGRAPHERS
Color pictures will be taken each fall by a professional photographer and will be available for parents
to purchase. You will be notified of the dates.

NON-SMOKING POLICY
EFCA has established a non-smoking policy for the entire school grounds. EFCA also requires
compliance with this policy during all school functions.

ELEMENTARY CLASSROOM PARTIES

Each class will hold scheduled parties during the year for special celebrations or holiday times.
EFCA classes will celebrate the following at the teacher's discretion:
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Thankful Day - a celebration of God’s blessings on the day before Thanksgiving.
Jesus’ Birthday - Each class will celebrate Jesus' birthday on the day before Christmas break.

Valentine's Day - Each elementary class will exchange Valentine cards. The room parents
may coordinate parties as requested by the teacher.

Resurrection Celebration i a celebration of the Resurrection of our Savior. This will be
held the day before Easter vacation.

Birthday Treats — Teachers should always be contacted before treats are sent to school. If
teachers know in advance, they can plan for a SMALL TREAT to be distributed some time
during the day. Attention to the wellness policy is appreciated.

Teachers will not give out phone numbers and addresses to parents or students.

Teachers will not pass out party invitations. Students may bring invitations to school ONLY when
the entire classroom is invited.

Revised 9/1/2011
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