
 

TRANSPORTATION POLICY HIGHLIGHTS 
 

Bus Enrollment Cards 
All students who are transported on a school bus must 
complete an enrollment card during the first week of 
school, providing a contact number, physical  address 
and parent/guardian signature. Need assistance obtaining 
your physical address, please call 304-647-6461. 
 

Bus Stops 
All bus stops must have a physical address and must be 
approved by the transportation supervisor. All new stops 
or changes to existing stops must be approved. To deter-
mine your child’s bus stop, please contact your child’s 
school or the office of the transportation supervisor at   
304-647-6461. 
 

Bus Passes 
Students must be enrolled on a bus in order to board and 
ride a bus to an approved stop.  Students must ride their 
assigned bus to his/her designated approved stop.  Only 
when a dated, signed note from a parent/legal guardian is 
delivered to the school principal or their designee at the 
beginning of the school day will exceptions be made.  The 
principal or designee shall issue a bus pass to be deliv-
ered to the bus operator. This bus pass may only be for 
an approved stop.  A bus pass may be issued for any 
number of days as deemed necessary by the principal, 
parent or legal guardian. Students  who are not enrolled 
on a bus must secure a bus pass in order to board a 
school bus and ride to an approved bus stop.  
 

Loading & Unloading 
Pre-k students require parent supervision at both 
pickup and delivery at the bus stop .  If the pre-k parent 
elects to designate another ADULT a written request to 
the transportation department listing the names of all 
adults to be approved is required.  A parent or their  
designee must be at the bus stop for both pickup and 
delivery of all students in kindergarten through and 
including second grade .  If the parent elects to desig-
nate another adult or sibling (grades 6 –12) a written re-
quest to the transportation department listing all approved 
names is required. 

For some 4,140 Greenbrier County students, the school day will begin and 
end with a trip on a school bus.  Following these basic bus safety tips will 
help ensure that our most precious cargo is delivered to and from school 
safely: 

Accidents often happen 
when students are in a 
hurry. Allow enough 
time to get to the bus 
stop five minutes    
before the bus arrives. 

When walking to your 
bus stop, use side-
walks.  If there are no 
sidewalks, walk on the 
left side facing traffic 
and stay as far from the 
side of the road as  
possible. 

Use a backpack or tote 
to carry items you are 
taking to school or   
carrying home. 

Remove drawstrings, toggles and/or key chains from clothing or the 
outside of backpacks as they can get caught on handrails or exit 
doors and cause injury. 

When waiting for your bus, stay away from traffic.  Do not play or 
roughhouse in the street. 

Never walk behind the bus and stay away from the bus’ rear wheels at 
all times. 

Use the handrail when boarding or exiting the bus. 

Upon boarding the bus, find a seat, sit down and keep aisles clear of 
books or bags. 

Never put your head, arms or hands out of the window. 

Wait for the bus to stop completely before getting up from your seat. 

Take 10 GIANT steps away from the bus when exiting—make sure 
the driver can see you. 

Look both ways and wait for a signal from the driver before crossing 
the road. 

Keep away from the bus if you drop or forget something. 

 

Transportation Questions?    
Call 304-647-6461 

George Brooks II, Transportation Supervisor  
View the full transportation policy at 

www.edline.net/pages/Greenbrier_County_Schools  
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